	
Resetta 

resetta.75415@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
Personal Data

Date of Birth    : 1984 Nov 21

Sex                  : Female

Marital Status  : Married
Languages      : 
English, Hindi, Konkani

Interests          : 

Travelling, Listening to Music, Internet

Visa Status:

Company Visa
Driver’s License in U.A.E: 

Yes
Computer Skills:

Diploma in E-Financial 

Management (e-office and e-finance),SPSS, SAP, Business Objects.
Projects Done:

MBa Project

· A study with reference to Car Financing in Mangalore City

MBA Internship

· Non-Performing Assets. A  study with reference to Karnataka Bank Ltd.(Head Office),Mangalore, for 2 months 

.

Extra Curricular Activities:

· Participated in the Entrepreneurship Development Programme held on 5th, 6th Feb 2007 at AIBA.

· Participated in the Rural Exposure Camp organized by AIBA.

· Actively participated in “PRAGATI”- A symposium on Changing Business Horizons in Coastal Karnataka.

Self Analysis:  

· Flexible with respect to the nature of job

· Willing to learn new techniques & work under pressure to tight schedule  

· Take pleasure in working as a team                                                      
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Objective

· To work in a creative team environment while realizing my true potential

· Seeking a challenging career in the environment that encourages creativity & continuous learning

· Achieve professional expertise & personal growth along with the growth of the organization
Synopsis of Experience

· Identify and participate in continuous improvement initiatives.

· Ensure compliance with Data Privacy and Protection Guidelines

· Troubleshoot data and reports
· Effective communicator with exceptional presentation skills
· Ability to establish and cultivate relationships with clients.

· Administration
· Handling of Employee Queries


Work Experience # 4
Organization: Abercrombie & Fitch Dubai, U.A.E

Designation : HR/ Payroll Officer
Period         :  April 2015 –present

Abercrombie & Fitch: 

David Abercrombie founded A&F in 1892 as an upscale sporting goods store. Forming a partnership with Ezra Fitch, the company continued to expand in the new 20th century. Today, the company is a multi-billion dollar entity continuing to experience economic expansion through the business continuance of three offshoot growing concepts and cautious international expansion into key luxury markets.. 

Responsibilities 
· Currently Handling UAE Local Payroll  and Sweden Payroll on a monthly basis 
· Handled the processing administration and hiring  of  UAE ,Kuwait  and for Sweden Payroll only the auditing , on a monthly basis

· Handling all inputs of UAE And Kuwait  payrolls on a daily basis Processing and Administration of the various payrolls
· Store visits to meet the associates and managers on monthly basis and provide payroll related trainings as to how send emails , understanding the concept of how the payroll work and the different payments being paid or deducted
· Documentation and maintain of the various records
· Proper filing of all the reports
· Handling the queries of the various Employees on a daily basis, understanding their query and solving their problem.
· Attending to the calls of the customers and handling their queries
· Monitoring the payments made to the employees by preparing  various reports on a monthly basis to ensure accuracy and timely payments 

· Proper check of the reports to check for errors 
Work Experience # 3

Organization: Halliburton Worldwide Ltd, Dubai, U.A.E

Designation : Payroll Administrator 

Period         :  November 2009 –March 2015
Halliburton Worldwide Ltd: 

Halliburton, founded in 1919, is one of the world’s largest providers of products and services to the energy industry. With over 50,000 employees in approximately 70 countries, the company serves the upstream oil and gas industry throughout the life cycle of the reservoir - from locating hydrocarbons and managing geological data, to drilling and formation evaluation, well construction and completion, and optimizing production through the life of the field. 

Halliburton consists of two divisions: Drilling and Evaluation and Completion and Production. As of December 31, 2009, these two divisions accounted for over 14 billion dollars in Revenue. 

Responsibilities 
· Currently Handling Angola Local Payroll on a monthly basis and UK weekly payroll   

· Handled the processing of  Norway, UK,, Libya ,Kuwait Qatar Payroll , on a monthly basis

· Handled the administration of Libya, PRL, Kuwait, Qatar, PRL ( Professional Resources Ltd)  , U.A.E payrolls

· Handling the bonus inputs of the payrolls on a daily basis
· Being a part of PRL,  Norway, UK,, Libya ,Kuwait and Qatar UK Payroll team processing 
· Processing and Administration of the various payrolls

· Documentation and maintain of the various records
· Proper filing of all the reports
· Handling the queries of the various Employees on a daily basis, understanding their query and solving their problem.
· Attending to the calls of the customers and handling their queries
· Doing the bonus inputs on a daily basis pertaining to the information received from the various locations.
· Monitoring the payments made to the employees by preparing  various reports like Wage type Report ,Wage comparison report, Exceptions report on a monthly and weekly 
· Proper check of the reports to check for errors 
· Ensuring the accuracy of the Norway, UK,, Libya ,Kuwait and Qatar payroll by administering various pay authorizations and verifying deductions from wages

· Review the reports and see that the wages are paid in compliance with the policies and procedures.

· Processing of the entire Payroll on monthly basis.

· Monitoring the Norway, UK,, Libya ,Kuwait and Qatar Payroll calendar on monthly basis to have a check on the various holidays.

Work Experience # 2
Organisation: Calyon Corporate & Investment Bank, Dubai, U.A.E
Designation : Accountant 
Period         :  February 2009 –October 31st
Calyon Corporate & Investment Bank – Finance Team: 
Calyon specializes in the businesses of capital markets and investment and corporate banking. Calyon is the Corporate and Investment Banking arm of the Credit Agricole Group, the world's seventh-largest and Europe's third largest bank on the basis of Tier 1 capital (The Banker - July 2008). The Group is present in 70 countries and has 162,000 employees worldwide.

Responsibilities 

· Being a part of Finance Department handling different Central Bank Reports
· Preparation of the Fx Positions Reports for UAE on daily basis. 
· Accounting entries 
· Preparation of Call Current Balances report.
· Providing details on the Exchange Profit and P/L on daily basis.
· Preparation of Central Bank Reserve on weekly and monthly basis. 
· Preparation and analysis of the UAE Balance Sheet , Trial Balance

· Calculation of GL by desk.

· Calculation and preparation of Interest (Interest Receivable and Payable).

· Preparation of the Accounting Balances P/L at the end of the month

Work Experience # 1
Organisation: Reliance Communications Ltd

Designation : Financial Analyst
Period         : June 2007 – August 2008

Reliance Communications Ltd – Business Commercial Team: 

Reliance Communications offer a complete range of telecom services, covering mobile and fixed line telephony including broadband, national and international long distance services, data services and a wide range of value added services and applications that will enhance productivity of enterprises and individuals.

Responsibilities 

· Being a part of Channel Accounting Team handling Statement of Accounts
· Preparation of Return of Investment of all Reliance Communication Outlets

· Clearance of open items in SAP

· Bill Processing(Prepaid, Postpaid & Marketing)

· Raising of Purchase Requisition,SRN’s & monitoring of bills

· Monitoring of the Marketing Activities ( raising of PR, PO’s)

· Analysis of debit balances of the prepaid distributors

· Preparation of  MIS for Bugetory Control
· Handling revenue related activities like Dedupp activity, Vigilance Cases, Excess Negative balance/Credit card usage, Frequent Cheque Bounce Cases (C0 CATG),High Usage of ILD/NLD

· Internal Control Audit

· Performing 10% CAF Audit based on Circle allocation

· Scrolling for stock billing 

· Monitoring day to day (H/S,RCV,E-recharge)in SAP

· Appointment and Termination of Channel Partners & RE-AV Agency

· Distribution of TDS Certificates

Academic Qualifications

Year of Completion

Degree
Institution
2007

MBA (Finance)

Aloysius Institute of

Business Administration

2005

B.Com

St.Agnes College ,Mangalore

2002

Pre-University

St.Agnes College ,Mangalore

2000

SSLC

St.Agnes High School,Mangalore

Achievements and Awards:

· Been a part of the Business Plan Event held at Verve’07 National Level Management Fest held on 14th, 15th Feb 2007 at Aloysius Institute of Business Administration, Mangalore.

· Been an active member in Verve (Marketing Event,

Business Quiz)- South India Level Management Fest held on 10th,11th Feb ’06 at St.Aloysius College, Mangalore

.

· Received Principal’s Role of Honor in 1st PUC (2000-2001)

· Secured Certificate of Merit in 2nd PUC (2001-02)

· Principal Role of Honor awarded by St.Agnes Degree College

(2004-05) 

· Received an Honor’s Certificate in Personality Development.

· Received an Honor’s Certificate n Stress Management.

· Achieved the Runners Up trophy at the Management Fest conducted at Mt.Carmel’s College, Bangalore.
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Résumé


























