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OBJECTIVES:


To search stable company that is willing to provide career growth and equitable compensation to deserving candidates.

PROFESSIONAL EXPERIENCE

IT DATA ENTRY,







2006-2008

Al Qusais Dubai, UAE

Job Description

· Entering local and fresh food invoices such as milk, meat and fruit & vegetables

· Reconciling invoices against local purchase order.

· Distributing price changes.

· Checking warehouse and showroom stock.

· Perform warehouse ordering and delivering of stock transfer.

· Updating and price checking.

· Coordinates with the storekeeper, suppliers and finance regarding invoices, product returns, sales discount, overheads and cheques payments.

· Printing prices such as tags, stickers and shelf-edge.

· Posting good receipt voucher.

· Posting and checking home delivery invoices.

· Attending incoming and outgoing calls.

CASHIER, LULU HYPERMARKET (EMKE GROUP)

           2005 –2006  

Al Qusais Dubai, UAE

Job Description

· Greet and provide information on the procedure to the customer.

· Attending customer needs regarding with the product that they are purchasing.

· Coordinates with the store supervisor and Manager regarding with our daily task assigned by them.

· Coordinates with the accounts regarding with cash and card shortages/overages.

QUALITY ASSURANCE, NANOX CORP. PHILS.

2003-2004            

Clarkfield Angeles, Pampanga, Philippines

Job Description

· Checking panel and backlight from any defects using jig machine.

· Putting seal to the good panel and backlight.

· Returning the poor quality panel and backlight to the production area for re-assembling.

PROFESSIONAL  ATTAINMENTS

Educational Level

: College Graduate

School


: Don Honorio Ventura College of Arts & Trade




 
 
  Bacolor, Pampanga

Course



: Bachelor of Industrial Education

Major Course


: Home Economics

Date Graduated

: April 2002

PERSONAL DETAILS


Nationality

: Filipino


Date of  Birth

: October 30, 1981


Gender


: Female


Status


: Single


Height


: 5’2


Weight


: 53 kgs


Visa Status 

:Residence


Expiry Date 

:June 10, 2008

QUALIFICATION


Committed to be dedicated and diligent with the work at hand 


Computer Literate

LANGUAGES


English


Tagalog


Pampango (own dialect)

I hereby certify that all information indicated above is true and correct to the best of my knowledge and ability.

Ms GERLIE 

Applicant
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