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CURRICULUM VITAE
CAREER OBJECTIVE:

To seek a challenging position in a growth oriented organization, where my talent, expertise, innovative capabilities, strong analytical skills can be contributed efficiently and successfully.
PERSONAL DATA
Date of Birth

:
February 01, 1979

Place of Birth

:
Mabolo Naga City, Philippines

Age


:
29 years old

Sex


:
Female

Civil Status

:
Single

Citizenship

:
Filipino

Religion

:
Christian

Language Spoken
:
English and Tagalog

EDUCATIONAL BACKGROUND

Tertiary
:
La Consolacion College





Iriga City, Philippines




March 2000


Course:
Bachelor of Science in Computer Science





Major in Computer Education


Secondary
:
Baao High School





Baao Camarines Sur, Philippines





1996


Intermediate
:
Concepcion Grande Elementary School





Concepcion Grande, Naga City, Philippines





1992
SPECIAL SKILLS
> Typing and other clerical works

> Computer encoding/data entry

> Computer Graphics (Microsoft Word & PowerPoint)

> MS excel

> BASIC,  Pascal &  FoxBASE

> Internet Operation

WORK EXPERIENCES
July 2007 - December 2007
Torch Research Resources Inc. (TRR)

San Pedro Laguna

Position
: Educational Consultant / Sales Agent
-Promotes / direct selling of educational materials such as                        dictionaries, reading materials and encyclopedias.

March 10, 2001 - April 30, 2002
Liberty Commercial Center (LCC)

Felix Plazo St., Naga City Philippines
Position
: Category Head (Merchandising Dept.)
- Responsible for planning & developing merchandising plans      & strategies with respect to quality, fashionability, assortment, price of merchandise and stock levels



- coordinates with store operation and marketing department

- contributing in effective lay-out plan for displaying products in the 
   store to achieve maximum exposure for sales 



- provides support for promotions, advertising and special events

April 12 - may 17, 1999
Penafrancia Savings & Loan Association, Inc.

A Thrift Bank

Iriga City, Philippines
Position
:  On-The-Job Training (OJT)

                           Bank Processor/Trainee

- Process deposit and withdrawal slip of the customer



- Prepare reports, files and documents


- Data Entry Operator, attending customer calls


- Clerical works and Accounting works
I hereby certify that the above given data are true and correct.

