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	Objective

	
	Counselor


	highlights of qualification


· 2 years experience in handling translation work for Malayala Manorama Publications from Malayalam to English.

	· A motivated self-starter able to quickly grasp issues and attend to details.

· A clear and logical communicator able to establish rapport with clients and colleagues, empathetic listener able to motivate individuals to achieve objectives.

· Experienced in working with children, teenagers and adults as English Language teacher/Trainer at different locations, emphasizing

      a collaborative yet decisive style. 

· Resourceful and insightful; adapts quickly to challenges

· A clear and logical communicator able to establish rapport with people from diverse backgrounds.

· Empathetic listener able to motivate individuals to achieve objectives.

· Commended for teaching style.


	

	RELEVANT QUALIFICATION

	
	September 2007-May 2008
· Counselled and Coached students for the IELTS, GRE, GED etc. and Communicative 
English in an Institute in Dubai

·  Also handled classes for O-Level students.

May 2007-July 2007   G Hospitality Group, Deira  Dubai

                           Training Coordinator/ Trainer

· Imparted English Communication to various levels of Staff.

· Motivated Front Office Staff to result oriented performance by     conducting a Front Office Skills Training

· Engaged trainees in activities designed for maximum interaction in groups.

 SHAPE 



1993 - 1995
PC Point-Computer maintenance and Training company                   [Kerala, India]

[Administrative Manager, Counselor]

· Answered queries regarding course registration and general   information.

· Established and maintained collaborative efforts with other schools 

· Interacted with customers and ensured smooth service.

· Collaborated with Centre Manager in recruitment procedures.

· Co coordinated Seminars and saw effective conduction of same to    recruit more students.



	Other Experience

	
	2002.2005 Ministry of Education, Rep of Maldives

[English language teacher]

· Prepared students from diverse backgrounds for the GCE O-Level

      (Cambridge Examination)

2002-present     Malayala Manorama Publications, India

                          [Translator - Children’s magazine- Magic Pot]



	Educational and professional qualification


· M.A., English Language and Literature.   University of Calicut India.

· Post Graduate Diploma in Public Relations and Journalism, 1991-1992

       Public Relations Society of India.

· Post Graduate Diploma in Human Resources Management, Indira Gandhi National Open      University, New Delhi. 1996-1997

	Personal details


Date of Birth               24/03/1965

Marital Status                Married

April 2001- Jan2005         Ministry Of Education, Rep. Of Maldives 





English Language Teacher


Prepared students of Grade 8, 9,and 10 for GCE O-Level 


       Cambridge Examination.


Also handled classes for Primary and Middle school.


As classroom teacher build rapport with students and families 


       from a range of economic backgrounds.


Engaged students in activities designed for maximum


        interaction in large and small groups.


Developed a teaching style appropriate to students learning 


       abilities and reflected their needs and interests.


Took remedial classes for slow learners.


Achieved maximum results by breaking down large learning


       tasks into meaningful   and manageable segments.�
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