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Personal

Information

Married / Male

Kenyan / Indian Origin

25 years old

Muslim

Date / Place of

Birth

27th December 1983 / Mombasa, Kenya

Characters Sincere, Responsible, Enthusiastic, Diligent, Assertive, Respectful,

Trustworthy, Courageous

Education 2005 Jaffery Institute of Professional Studies Mombasa

Association of Chartered Certified Accountants (ACCA)

2003 –2004 Memon College Mombasa

Certified Accounting Technician (ACCA)

Jan 2003 Foretu Secretarial College Mombasa

Microsoft Excel 2000

1999 – 2002 Burhaniya Secondary School Mombasa

Kenya Certificate of Secondary Education.

Sept 1999 Mombasa Tech Comp. Training Centre Mombasa

Microsoft Windows Level 1

1991 –1996 Burhaniya Primary School Mombasa

1997 -1998 M. M. Shah Primary School Mombasa

Kenya Certificate of Primary Education.

Professional

experience

Nov '07 – April '08 Emirates Shipping Agencies (Kenya) Ltd Mombasa

Executive Accountant

Import Shipments Invoices

General Transactions (Invoicing, Payments, Receipts)

End Year Expense Schedules for Audit

Freight Tax Payment ( Export Shipments)

Senior in Deposit Refunds control department

Weekly Agency Reporting to the Line (WAR)

Reconciled Commission Reporting to the Line

Line Disbursements

Voyage Accounting

Knowledge on Afsys accounting software

Knowledge on LRP online software

July ’05 – Sept ’07 Nakuru Wholesalers Ltd Nakuru

Finance Manager / Administration Assistant

Book Keeping

General Transactions (Invoicing, Payments, Receipts)

Debtors / Creditors Statements Reconciliation

Banks Reconciliation

Expenses Schedules

Taxes Reconciliation

Presenting Final Company reports

Payroll

I.T Administrator

Interviewing and recruitment of candidates.

Staff supervision

Stock Control

Company License Renewals

Debt Collection

Knowledge on Systematic accounting software

Knowledge on Mbiosoft accounting software

Feb ‘03 – June ‘05 General Cargo Services Ltd Mombasa

Assistance Chief Accountant

Book Keeping

General accounts transactions (Invoices, Payments, Receipts)

Daily Cash inflow and outflow

Debtors and Creditors Reconciliations

Banks Reconciliations

Vehicles Costing Charts and control

I.T Support

Reconciliation of Shipping Line Statements

Knowledge on Pastel accounting software

Languages English, Kiswahili, Kutchi, Urdu, Gujrati, Hindi

