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CAREER OBJECTIVE
 
            To seek a position that utilizes my skills and abilities in the industry/organization that offers professional growth while being creative, innovative, flexible and trustworthy.        
SUMMARY OF QUALIFICATIONS

· Proficient in the administration and interpretation of Levels A and B Psychological tests and can efficiently facilitate group process. 

· Has extensive background and flexible in almost all office functions which include records management, employee relations and projects implementation.

· Computer literate and competent with all Microsoft office applications 

· Effective working individually or as a cooperative team member, shows leadership skills and has passion for both learning and service. 
EDUCATION
             
            San Pedro College, Philippines (2007)
            Master of Arts in Industrial Counseling (Earned 27 units)
 
            San Pedro College , Philippines (2002-2006)
            Bachelor of Science in Psychology
      Cum Laude
      Special Study Grant Scholar (2002-2006)
      PESFA Scholar (2002-2006)
PROFESSIONAL EXPERIENCE
 
June 2006 – May 31, 2008
Philippines
Psychometrician
-         Administer and profile psychological test to students, faculty, staffs and graduate

school students.
-         Prepare test results and communicate it to people concerned. 
-         Make psychological report
-         Take charge of all the psychological materials in the Guidance Office.
-         Conducts routine interview and counseling sessions to students.
Part-time Instructor
-         Facilitate student learning in the field of Psychology, Educational Measurement and

Evaluation, Basic Counseling Techniques and Personality Development courses.
-         Develop course syllabus for the subject “Personality Development”
 
Moderator - SPC Student Mentors’ Group
-         Supervised students who are in need of academic help to support their difficulties in a

certain subject matter. 
-         Assist student mentors in the coordination and implementation of student activities

and community activities.
-         Accompany student mentors in trainings, seminars and other activities in which they

carry the name of the club/organization.
 
Speaker on “Interpersonal Communication” for the Peer Counselors’ Training Program
            San Pedro College , Davao City , Philippines ( February 4, 2007 )
 
Member – School Newsletter
-         submit articles for publication 
 
Health Representative for CARICA Herbal Health Products (2002-2007)
- Initiated an information drive and stressed the importance of maintaining a healthy diet

and taking food supplements. 
On the Job Training
SilkAir Singapore Airlines

· Performed office functions such as filing, sending fax, receiving calls, encoding, applicants’ selection, recruitment assistance, tests administration and group facilitation. 

San Pedro College Guidance and Testing Center

· Executed routine interview and counseling to first year college students. 

GN89.9 The Good News Radio

· Functioned as a guest speaker on the Radio Program entitled Points of View. 

· Gave insights and comments on issues thrown.
PROFESSIONAL AFFILIATIONS / QUALIFICATIONS

· Passed the Philippine Civil Service Professional Examination (1st take).
      Davao Association of Guidance Counselors (DAGCO), Inc. - member
      Philippine Association for Counselor Education, Research, and Supervision - member
TRAININGS/SEMINARS ATTENDED
 
(
Seminar
:
First Philippine Experiential Education Congress


Topics

:
Adventure Works, Organizational Development through

Adventure & Adventure Therapy
Venue

:
Philippines

Date

:
January 16-17, 2008
· Seminar
:
32nd Midyear Workshop Conference: “Relationship at Risk: Issues





and Interventions”


Topics

:
“Designing Team Building Workshops”





“Conflict Management and Resolution”


Venue

:
Philippines


Date

:
September 6-7, 2007
· Seminar
:
“Counseling Abused Women and Adult Survivors of Abuse”


Venue

:
Philippines


Date

:
May 12, 2007

· Seminar
:
 Making Teaching Learning Relevant in the Global Market

Venue

:
Philippines


Date

:
January 25, 2007

· Training
:
9th Annual Campus Advising and Leadership Training Seminar

Venue

:
Philippines


Date

:
September 23-24, 2006

· Seminar
:
DAGCO Seminar-Workshop: Towards Professionalization II

Topics

:
Program Development Workshop & Advanced Counseling Skills

Venue

:
Philippines


Date

:
August 24-25, 2006

SKILLS
      Proficient in written and spoken English language
      Proficient in application of Microsoft (MS) Word, MS Excel, MS PowerPoint, & Internet.
 
PERSONAL DATA

Age

:
23 yrs. old

Height

:
5’2 inches

Civil Status
:
Single

Nationality
:
Filipino Citizen

Date of Birth
:
September 14, 1984

