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Rajeev, B.Com,  ACA.                                                                                                                         Chartered Accountant                  

Rajeev.7184@2freemail.com 
OBJECTIVE
Professionally Qualified Accountant with over nine years of experience in the fields of Accounting, Auditing and Finance. Seeking a responsible and challenging position with a progressive company wherein my skills and knowledge can be utilized on a better way for company`s progress. At the same time providing an equal opportunity for my career growth and prospects.
AREAS OF EXPERTISE
• Financial Accounting.
 • Financial Analysis.
• Cost Management

• Management Accounting.
 • Budgeting.

• Tax Planning.
• Auditing.

 • MIS Reporting
• ComputerizedAccounting (Tally&Ex-Ngn)
PROFESSIONAL EXPERIENCE AND SIGNIFICANT ACHIEVEMENTS
1) 6 years as an  Audit Officer –Period  October 2001 to May 2008
   

 SVM Associates, Chartered Accountants, Calicut, India
Work Profile

· Finalisation of  Accounts ie., Preparation on Balance Sheet, P&L Account , Cash Flow Statement and analysis of financial statement for management planning and decision.
· Responsible for planning the audit and its execution , identification of significant issues and reporting the same to the partner
· Lead a team of junior audit team members  , reviewed and monitored their work
· Engaged in book keeping of major clients engaged in Construction, Manufacturing, Trading activities etc ie., maintenance of day to day books of accounts like cash/bank book, control ledgers, journals, debit/credit notes, passing various vouchers etc under computerised set up
· .Reviewing bank reconciliation statement , reconciling accounts of  debtors and creditors
· Preparation of Project Reports, 

· Engaged in Tax planning and Tax compliance procedures and updating clients on recent amendments

· Providing recommendations to strengthen accounting and operational control systems where weakness are identified

· Reporting to A.P. VINOD KUMAR . FCA(Senior Partner)
2) 3 years CA Article ship Training  from SVM Associates, Calicut, India
     Period – September 1998 to September 2001 

Work Profile

·  Finalisation and Consolidation of Accounts of Group Concerns

· Responsible for the overall supervision of junior audit team members

· Formation of Companies and furnishing of company matters with the Registrar of Companies

· Preparation of Project Reports & Financial Statement Analysis. ie., Computation of Payback period, Break even Analysis, Coverage ratios  etc

· Preparation of Trial Balance and Financial Statements

· Reviewing bank reconciliation statement

· Engaged in book keeping of major clients under computer set up and regularly viewing General Ledgers

· Valuation of Closing Stock as per recognized accounting policies

· Reporting to A.P. VINOD KUMAR . FCA & G. Santhosh Pai ., FCA

PROFESSIONAL  DEVELOPMENT
       Course


University/Institution
               Percentage   Year  
• Chartered Accountancy 

 Institute of Chartered Accountants of India      58             2007            
• Graduation in Commerce

 University of Calicut, India
                       71             1998
• Diploma in Computer Accounting                         First Computers, Calicut, India
                        A             1998
• Type writing Higher in English &                       Kerala Government Techinal Exams                60             1998
   Lower in Malayalam
PERSONAL  INFORMATION
Date of Birth
: 28-10-1976
Sex
: Male

Nationality
: Indian

Religion
: Hindu
Marital Status
: Single

Visa Type
: Visiting Visa

Languages Known
: English, Hindi, Malayalam 

Reference
                                    : Will be provided on request.
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