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SUMMARY OF QUALIFICATION:

· Creative and analytical marketing person with problem solving skills who can see the big picture without loosing focus on details and delivers results;

· Highly motivated team player with the capability of deploying research and organizational skills towards analyzing, upgrading, streamlining complex marketing process for identifying and improving marketing opportunities;

· Enthusiastic self starter who can boost productivity, cut cost and foster efficiency and ensure profitability; and

· Goal driven person with strong will and commitment towards achieving desired result.

· Updated with the latest trends and developments in the field of Marketing through trainings and actual work experiences from organizations of various field.

EDUCATION:
Masters in Business Administration 

University of the East

Graduated: May 2000

Bachelor of Science in Business Administration

University of the East

Major: Marketing



Graduated: April 1995

EMPLOYMENT:

· Assistant Professor C (June 1997 – Present)

University of the East – Caloocan Campus

· Instituted major changes and developments in the areas of Curriculum Development, Faculty Development, and Student Development

· Chaired various committees 

· Handles various marketing subjects including Principles of Marketing, Marketing Management, Marketing Research, Advertising & Sales Promotion etc.

· Able to get the biggest support from private organizations for student projects as adviser of JEMS (duly accredited organization of marketing students).

· Part-Time Faculty (June 2006 – 2007)

Pamantasan ng Lungsod ng Maynila

· Handled various professional marketing subjects such as Sales Management, Product/Brand Management, Marketing Management, etc.

· Guest Panelist/evaluator for various Marketing Papers on Marketing Research, Sales Management, Advertising & PR, etc.

· Accreditation Coordinator (May 2005 – October 2005)
College of Business Administration

University of The East Caloocan Campus

· Prepared documents for the college including the syllabus, test banks, department meetings, and seminars conducted in and outside the campus.

· Followed up the different department chairs in collating the above mentioned documents and informed them about the different tasks that they have to submit on time.

· Marketing Consultant (November 2004 – March 2005)

Hungrill BBQ & Seafoods House

· Prepared and conducted a mini Marketing Research Project 

· Conducted a marketing promotion and monitoring the day to day sales operation and performance of the business.

· Developed plans and strategies that lead to improvement of revenue

· Corporate Secretary (2002 – 2004)

PROMARK TRAINING AND RESEARCH SPECIALIST, INC.

Rm 304 Doña Lolita Bldg., 363 Rizal Ave., Extension, Caloocan City

· Developed and implement office procedure.

· Responsible for the President’s calendars and travel plans. 

· Coordianted and set up high level of conference calls, boards and management meeting.

· Perform secretarial duties including answers correspondence, telephone calls incoming and outgoing.

· Other duties include ordering supplies, and keep and record the time of the employees.

· Department Clerk (August 1995 – May 1997)

Department of Physiology

Manila Central University – Filemon D. Tanchoco Medical Foundation

· Provide administrative support and assist the department chair and faculty members in word processing and encoding data related to the department.

· Performed also word processing to generate tables, charts, memos, reports, correspondence and other material with accuracy, to meet assigned deadlines.

· Reception by phone or in person, refer messages, open and distribute, and route, and mail using some judgment for appropriate recipients.

· Duties include filing, composing cover letters, preparation of the test banks, and other secretarial related responsibilities.

ACADEMIC/PROFESSIONAL & PERSONAL INVOLVEMENTS & ACHIEVEMENTS:

· BOARD OF DIRECTOR

Association of Marketing Educators of the Philippines, Inc.

· ACTIVE MEMBER/ FACILITATOR & CHAIR


Association of Marketing Educators of the Phils. Inc.


(Marketing Research Committee S.Y. 2005 – 2006)

· RESEARCHER

    UE-CBA Caloocan

    College Research Committee (CRC)

     S.Y. 2007 – 2008

· ADVISER 

Junior Executive Marketing Society (JEMS)

S.Y. 2005 – 2006, and S.Y. 1999 - 2000

· Secretary


Business Administration Faculty Club


2005 – 2007

· Member 


College Research Committee


College of Business Administration – UE Caloocan Campus
PERSONAL DATA

GENDER


:
Female
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