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Jithesh 
Objective:


Aim to an associate with a progressive organization that gives me scope to update my knowledge and skill in accordance with the latest trend.

Education Qualification:


Graduation in commerce (B.Com) from St.Philomena college , Puttur in year 2003-2006 under Mangalore University India.
PUC (Commerce) from Pre University board in year 2002-03,India.

SSLC from Karnataka secondary education board in year 1999-2000,India.

Technical Profile:


Microsoft office,
Tally 7.2

Job Profile:


Organization : Target & Jima Construction Co. LLC.

Designation   : Accounts executive

Duration         : July 2008 - Till Date

Place 

  : Dubai




Work Profile :

· Maintaining petty cash

· Maintenance / Review of Books of Accounts, and Reporting.

·   Sound exposure to computerized Accounting.

· Accounts payables , Reconciliation , review & follow up.

·   Reconciliation of Bank accounts 

Organization : HTMT Global Solutions ( Hinduja Groups )

Designation   : Claim Processing executive

Duration 
 :  October 2006 – May 2008
Place              : India
Work profile:

· Processing the transaction regarding Medical health care insurance.

· Job regarding financially and accountability of releasing the cheaques of the subscribers.

· Resolving the queries of providers (Doctors) through out bond correspondence. 

· Preparing the reports of  duplicate claims.

· Preparing the reports of  older claim .

· Analyzing the market issues of the drugs.

 Organization : Mphasis an EDS Company
Designation 
 : Accounts Executive.

Duration       :  May 2006 – October 2006
Place            : India
Work Profile:

· Handling Client’s Accounts.& payments

· Maintaining Petty cash.

· Maintenance / Review of Books of Accounts, and Reporting.

· Preparing invoices, dealing with Clients, preparing documents.

· Receivables and Payables Accounting, Reconciliation, review & follow-up.

· Sound exposure to computerized Accounting.

· Reconciliation of Bank accounts 

· Preparing Salary slips.

Personal details:

Date of birth

: Nov-25th- 1984


Nationality

: Indian

Religion 

: Christian




  Place Dubai.
Languages known
: English, Hindi, Kannada, Konkani, Tulu.
Hobbies

: Dancing, Listening to music, playing cricket.

Strengths

: Dedicated, Working for long hours, Committed and 




  Honest.

Competencies
: Good team player, Fast learner and hard worker.       Externally interested and confident in managing people. 


  

I hereby declare that the above written particulars are true to the best of my knowledge and belief. 
 
[image: image2.png]



