COVER LETTER

Dear Sir,

 

I am currently seeking a challenging position in a as computer related, OR as a driver. please find attached my Resume.
 

I have a strong background and enjoy working in a team environment. I have received promotion for outstanding performance. I have been searching for a position that allows me to grow in my career and advance in learning and responsibility.  I believe the skills you have need for the job are a perfectly match for my professional strengths. 

 

I would appreciate your taking the time to review the enclosed resume and I have confidence that a meeting between us would be mutually beneficial.

Thank you for your kind consideration.

 

Best regards

Subhan 
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SUBHAN
ABU DHABI 

                     E-mail: subhan.78597@2freemail.com


	Objective


Seeking a career in official environment on a challenging position to utilize my knowledge and relevant working experience in a capacity to contribute for a prospective employer a part of my self.care, counter sales administration, handling customer orders and complaints.
	Career Experience


	Company : classic computer
	PAKISTAN

	Reception cum Administrator   
	3 years


Large scale net café situated in Pakistan classic computer.
Main responsibilities

· Widows installation and removing viruses.  

· Deal as a customer care.

· Provide technical assistance.

· Act as reception, casher.

· Handling complaints
· Hardware.

	Computer Literacy 


· Complete working command on MS office 2000, 2002 and latest.

· Handling active Desktop problems.

· Knowledge of Windows 98,2000,ME,XP
	Driving License Details 


Having valid light Vehicle U.A.E driving License issued from Abu Dhabi. 
	Personal Information   

	Date of birth / Nationality
	28 / 01 / 1987 

	Nationality 
	Pakistan 

	Visa Status 
	Employment  (Transferable)

	Religion
	Muslim
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