	Gulfjobseeker.com CV No: 475110
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php 


	


	
	


  

To pursue a job in my area of specialization where I can lay my ability, skills and experience to the firm’s best use and which would make me versatile in my field.


B-Tech Computer Science -2006 


Sahrdaya College of Engineering and Technology

                                                             

Kodakara, Calicut University








Aggregate – 64.6% 

PLUS TWO -2001




The Board of Higher secondary Examination, Kerala







Aggregate – 59%

SSLC -1999




Board of public Examinations, Kerala
  






Aggregate – 80.3%


FIELD EXPOSURE
1)    Institute



: Regional Educational Institute, Abu Dhabi - UAE

                    Period



: May 2007 – June 2007

       Position Held


: Coordinator

One of the top computer institutes in Abu Dhabi with a wide range of courses and syllabus, the Ministry of Education –UAE, approves Regional Educational Institute. The company has a proven track record of having the maximum number of students and highly qualified instructors for each course. The institute is incorporated with live projects for the students who are being trained in a particular course. The company also conducts corporate training for some of the most reputed Oil Companies in Abu Dhabi like ADCO.

Roles and Responsibilities:

· Responsibilities include providing administrative and secretarial support.  

· Controls the mail server with the data base and ensure system security against virus.

· Organize and maintain filing system records as well as Windows files whilst preparing various reports, forms and charts using standard word processing, spread sheet, and data base programs.

· Delivers excellent management support in a fast paced environment.

· Administration of the company and reporting customer requirements and complaints to the General Manager.

· Coordinating daily operations and handling correspondence.
· Coordinating with other staff members and students to schedule training sessions.
· Complete daily attendance and update personal files.

· Answering escalated calls, assessing customers support needs and handling accordingly.

Assisted management in executing smooth business operations by handling all significant office administrative work

2)    College



: Nirmala College of Information Technology, Thrissur - Kerala

                    Period



: July 2007 – March 2008

       Position Held


: Lecturer

Roles and Responsibilities:

· Handled class of Digital Electronics for the Bachelor of Computer Application Students.
· Handed classes of Principles of Digital Systems and Software Engineering for Master of Computer Application students.

· Guided students in C programming lab

	


Languages

C, C++, JAVA, HTML, JSP

Platform





Microsoft Windows 98, XP, Linux, J2EE

Backend Tools




Microsoft Access, SQL Server 2000

Concepts





C, C++, Java

 

Easy in adaptability and able to work under pressure

Punctual and organized

Diligent, Responsibility, Optimistic and Patient

  

· State Employment Portal

Platform                                  : Windows XP

Language                                : ASP.NET

Database

         : SQL SERVER

Abstract     

State Employment Portal aimed at enhancing the usability in the Employment arena. Provides effective user-friendly environment to the Job seeking persons and managing various fields in the system.

Responsibility                         :  Involved in designing and developing the solutions.

· Enterprise Management System
Platform                                  : Linux

Language                               : J2EE

Database

        : Cloudscape

Abstract     

Enterprise Management system is a software tool, which is used for the automation of a company called Focuz Infotech. It includes the features like creation of batch ids; marking attendance, batch allotment etc.  


Responsibility
                        : Involved in designing and developing the solutions.
  

Age            
24 years 

Sex                   

      
           

 Female

Date of Birth        

            


 15.12.1983

Nationality       
                                      

 Indian

Languages known         
                         

 English, Malayalam, Hindi

Career Objective
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   Field exposure








   Technical Profile





   Personal Attributes
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