MUHUSEEN 
MUHUSEEN.79479@2freemail.com 
PROFILE
11 Years of extensive and progressive experience in the field of Accounts, Finance and Logistics with reputed companies in Dubai, Brunei Darussalam and India.
CORE COMPETENCIES AND SKILLS
· Financial Analytical skill and ability to deal with sensitive and high value data.
· Over 10 years of experience working with Retail Companies. 
· Effective Team player
· Preparing effective and crisp MIS reports for Management decisions
WORK EXPERIENCE
Organization


Landmark Group (Apr, 2008 to Present)
Nature of Business

Retail Stores
Designation


Finance Executive – Corporate 

Key Responsibilities Include:
· Corporate Finance- Insurance (Oct’16 to Present)
· Custodian of group’s insurance portfolio consists of 18 policies with premium outlay of over AED 75 Million. 

· Responsible for commercial negotiations; managing broker relationships; tender issuance, proposal evaluation, selection and program placement; insurance clauses review, policy undertaking compliance and claims management.

· Experience of managing all major insurance profiles which includes Marine, Property, Contract, Business Interruption, Credit, Terrorism Policies etc. 

· Enforcing risk improvement measures by constantly engaging with HSE Team, supply chain team and legal team. 

· Corporate Finance - Freight Committee (July’12 to Oct’16)
· Handling commercial negotiation on Freight Rates and conducting meetings with Liners & Freight Forwarders for Renewal of Freight contracts at group level.
· Preparing a comparative analysis of Freight rates for Imports, Exports and forwarding the reports to senior authority for review.

· Updating Freight Rates in Web portal Freight booklet and ensuring effectiveness. 

· Supporting to SCP (Supply Chain Portal) software for EDI & freight booklet update.

· Maintain strong relationships with Carriers and Concepts Logistics and Finance Managers

· Sorting out any operational issues of shipment, such as documentation, bill of lading

· Verifying monthly outstanding balances and resolving payment issues.

· Reconciling volume rebate working with allocation of respective Concept/Territory.  

· Monthly reviewing of volume MIS reports.

· Conduct ongoing logistical analysis and identify areas for cost saving opportunities and process improvement.

· Corporate Finance – System Accountant (Jul’11 to Jun’12)

MIS analyst.

· Trial balance scrutiny at each accounting level, Various Expense scrutiny & analyses at group level, Provisions & Obsolescence analysis, Bank account and cash scrutiny, Common overhead analysis.

Oracle Finance
To make sure all reconciliations are completely tallied before Monthly, Quarterly, Half yearly & Annual closing such as.

· Intercompany & Intra Concept reconciliations, Accounts Receivables Vs General Ledger, Accounts Payables Vs General Ledger, Fixed Assets Vs General Ledger, Accounts payable Vs Goods Receipt Notes, Post Dated Check, Cash & Bank Reconciliations, Sales reconciliations (APPS Vs BOSS/RETEK), Bank & Cash Reconciliations.

· Corporate IT –  ERP FA (April’08 to July’11)
Oracle finance set up Knowledge 

· Set of book, Entity & Cost Centre definition, Defining of budget, Bank & Check series definition, Supplier & Customer creation, Assignment of Responsibilities, Asset & Category Definition Etc, Year-end process and various interface monitoring, Migration of accounts in Entities and SOB level.
Financial Module Knowledge 

· Purchase Order, Accounts Payable, Account receivables, Fixed Assets, General Ledger.

Organization
 

Hua Ho Sdn. Bhd., Brunei Darussalam (Dec’ 2002 - April’2007)
Nature of Business

Hypermarket 
Designation


Accountant and Inventory Processor 
Key Responsibilities Include:

· Preparing and maintaining statutory books of accounts, balance sheet and analysis of financial statements in compliance with time and accuracy norms.

· Recording Accounts Payable and maintaining Accounts for various creditors' payments.

· Maintaining Accounts Receivable books and follows various debtors.

· Consolidating and finalizing of month and annual books of accounts.
· Preparing Bank Reconciliation.
· Maintaining petty cash to procure day to day expenses.

· To check sales invoices, debit and credit balances and general ledger items.

· Issuing Invoice, Credit and Debit notes to the customers as well as suppliers.

· Maintain Inventories and stock transfer report for all our three branches.
· Encodes new items including quantity stock or goods,

· Responsible for the stock adjustment & generates / analyze accurate monthly report (i.e. stock loss reports &adjustment  reports)

· Raising LPO & Following for Approval

· Maintaining Salary, Wages & Leave records

· Maintaining of Property Management Accounts
Organization


Venkateswara Agency, Nagapattinam, India
Designation 


Account Assistant, (June 2001 – July 2002)
Key Responsibilities Include:

· Preparation of Vendor & Sales Register

· Preparing statements of A/C (Receivable & Payable)

· Responsible for petty cash & petty cash reimbursement

· Maintaining Cash book related with cheque payment & sales deposit

· Maintaining Salary, Wages & Leave records

· Monthly reconciliation of Bank account

· Generating report on regular basis prescribed by the General Manager

· Checking the GL Trial Balance & Profit & Loss a/c
ACADEMIC/ PROFESSIONAL QUALIFICATION:
	Course
	Institution 
	Year 

	B.Com
	Bharathidasan University, India
	2001

	M.Com
	Annamalai University, India
	2007

	MBA
	Annamalai University, India
	2009


Computer Skills: 
· Experience in ERP Oracle Finance & SQL Database Administration.

· Computer literate - Operating systems (MS DOS & MS Windows), Utility software (MS Office).

· Accounting software - MYOB, Tally 6.0, and 6.3.

· Basic knowledge of Hardware and Networking.
PERSONAL DETAILS:
Date of Birth


27th January, 1980

VISA Status



UAE Work VISA

Language



English, Malay (Malaysian) and Tamil.
Driving License


Holding UAE driving license
