Susana 
Rua Anselmo Braamcamp Freire


Email: susana.79799@2freemail.com 
Legal Consultant

A multi-lingual, Proactive and dedicated law professional with extensive experience of 6 years, seeking for a challenging career across major consortiums

Young, dynamic and talented professional holding highest level of corporate certification, with strong ability to handle paperwork, part of corporate registry and data entry.  In-depth understanding of legal rules and jurisdiction. Excellent inter-personal and communication skills and ability to liaise with clerks and other administrative personnel of courts and public agencies, and other parties. 

Logically considers problems from all sides and uses data and facts to support decisions. Displays awareness of social, economic and political implications of decisions. Excellent communicator with an in-depth subject knowledge of civil law, labour law, small and medium business, housing, family law and civic procedures.  Resourceful, with the ability to assess all issues to adequately protect clients and complete projects producing professional results while adhering to rigid deadlines. Aiming to undertake the Higher Rights of Audience course to enhance the expertise and to do self advocacy.  Areas of expertise include: 
Customer Relations
Corporate Research & Writing


Critical Thinking
Client Needs Assessment

Meeting & Consulting



Detail Oriented
Risk Analysis/Justifications

Corporate Governance



Critical Problem Solving
Inductive & Deductive Reasoning
Corporate & Commercial Knowledge

Training & Development

Liaisons & Networking                             Client Relationship Management

Writ of Enforcements




Professional Competencies 
Gained immense knowledge and showcased extraordinary performance across the career path. 

Corporate Services and Legal Management:
· Ensure quality corporate services, and assist in amendments, revivals and dissolutions, incorporations and mergers for companies and individual clients. 

· Gained experience in handling corporate division including managing accounts receivable and ensuring quality customer service.
· Acquired strong knowledge in preparing cash register applications, providing consultations and handling customer service for several major cosmetic lines, law firms, real estate companies, car dealerships and walk-in clients.

· Maintain the firm’s reputation of providing a quality legal service to clients to the firm’s standards as laid down in Office Manual and casework procedures.

· Draft commercial leases including exercising of options, transfers, sub-leasing and surrenders for a number of small to medium sized enterprises which included corporate landlords requiring leasing advice for clusters of tenants.
· Keep abreast of the latest developments in policies and administrative procedures and adhere to the administrative procedures set out in the office manual and any other procedures which may be periodically introduced
· Provide expertise in all aspects of corporate contracts including preparing articles of incorporation & Annual Returns.

· Provide analysis and counsel on legal, policy, and environmental issues to include; propose new products, protecting intellectual property, mergers & acquisitions, financial offerings, financial structuring, securities offerings, nondisclosure agreements, outsourcing agreements and business strategic planning

· Achieve comprehensive understanding of management by researching specific legal issues, analyzing corporate searches and reviewing title documents and client’s papers, and conducting due diligence.

Coordination / Liaison:

· Actively involved in liaising with external personnel at law firms, real estate agencies, car dealerships, oil companies and individuals.

· Highly focused and well-respected professional with a track record of producing winning results. 
· Detail oriented with problem solving and analytical capabilities.

Customer Services:
· Knowledge of principles and processes for providing customer and personal services entailing customer need assessment, meeting quality standards for services and evaluation of customer satisfaction.

· Generate and expand business through establishing an excellent reputation with a base of exemplary customer service. 

· Deliver personal attention to clients to ensure high level of satisfaction to generate repeat clientele.      

· Establish a course of action to accomplish client’s requests and prioritize work depending upon business demands.

Career Details

Council Deputy






Oct 2005 – Present

Assembleia Municipal de Loures – Loures, Portugal

Lawyer– Legal Department, Office of Contravention


Sep 2005 – Present
Câmara Municipal de Loures – Loures

Lawyer








Jan 2005 – Present  

Rua de São Julião, 61 - 1.º - Lisboa 

Jurist








Oct 2003 – Oct 2004

European Commission – Brussels

Lawyer on retainer fees subjects




Jul 2003 – Oct 2003

Câmara Municipal de Loures – Loures

Jurist








Sep 2002 – Jan 2003

Conselho Portuguese Para os Refugiados

Trainee Lawyer






Sep 2001 – Jul 2003

Marília Lourenço

Educational Qualifications

Postgraduates in European Studies




Oct 2002 – Jul 2003

Faculdade de Direito da Universidade de Lisboa

Course “Prática Processual do Trabalho



May 2003 – May 2003

Ordem dos Advogados de Lisboa

General and specialized courses in European Union Law

Jul 2002 – Jul 2002

European University Institute – Florence

Course “Contencioso Comunitário”




Dec 2000 – Feb 2001

Universidade Autónoma de Lisboa

Degree in Law







Sep 1996 – Jul 2001

Universidade Autónoma de Lisboa

Other Activities:
· Lawyer in the Portuguese Council for Refugees.
Computer Skills: 
· Well versed and proficient with Word, Excel, Windows Media Player, Access, PowerPoint, Internet Explorer usages and applications.

Personal Details

Date of Birth
: 06th February 1978
Nationality
:  Portuguese
Marital Status
:  Details
Languages
:  English, Spanish, French & Portugaguese
Driving Licence
:  yes
References available upon request


