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Career Objective:
To contribute my best to successfully carry out the job in your organization and thereby achieve excellent organizational and individual results. Self motivated and willing to explore all my potentials which are professionally uplifting and financially rewarding as well.
PROFESSIONAL EXPERIENCE
NASEEM AL BARARI GENERAL TRADING, DUBAI
ACCOUNTANT
(Sep 2007-Till date)
Maintaining a major role of various accounting functions for the company including cost accounting, accounts payable, accounts receivable, general ledger, financial reporting, inventory control, and payroll. Working closely with Chief accountant and the Managing director to review costs, reconcile variances and identify areas for productivity and cost improvement.

· Examine standard costs against actuals to identify process inefficiencies, improvement opportunities and low-profit products.

· Manage month-end closing cycle.

· Direct-in-charge of accounts payable operating and approval process to support production of nearly 150 cheques monthly.
· Processes all cash payments for the company which includes checking all related vouchers for authenticity and accuracy.

· Reconciles bank statements and also reconciling prepaid and accrual statements of the suppliers

· Prepares financial statements, financial records and reporting them to the customer placed overseas,

· Maintains and regularly updates the stock report of the warehouse.

· Allocates various expenses incurred against the correct cost centre in order to arrive at the cost of the product.
ACADEMIC BACKGROUND

Currently pursuing:  CIMA (Chartered Institute of Management Accountants) UK

April 2007     :          Madras Christian College, India, 

                            Bachelor’s degree, B.com (1st class)

March 2004  :           New Indian Model School, Al-Ain

                                  Higher secondary education (Distinction)

April 2002    :           New Indian Model School, Al-Ain
                                   Secondary School leaving certificate (1st class)

COMPUTER SKILLS

· Tally 6.3, 

· Focus 6, 

· HTML,

· Microsoft Office (Excel, Word, Power Point and Access)
LANGUAGES
· English (Excellent written & oral skills, IELTS-overall score of 7)

· Tamil (colloquial-reading, listening, writing and speaking)

· Hindi (Intermediate-reading, listening, writing and speaking)

· German (Basic written skills)
· Arabic (Basic written skills)

SKILLS & ACHIEVEMENTS

· Sports captain & champion for 3 consecutive years.

· Was awarded a certificate of appreciation from the Chairman of shell companies in Dubai, Managing Director of Shell in Abu Dhabi and the Director General of federal environment Agency for taking up initiative in creating awareness among students of Al Ain on issue of Obesity.

· Secured a number of prizes in Elocution and debating.

· School pupil leader and the best outgoing student in Grade XII.

· Finance treasurer of B.com department, Madras Christian College
· Outdoor games secretary of Selaiyur Hall, Madras Christian College.

PERSONAL DATA
· Age & Date of Birth                  : 22 years, 01 august 1986

· Years in U.A.E                         : Since birth
· Nationality & Gender                : Srilankan, Male
· Visa Status                               : Employment

REFERENCES AVAILABLE UPON REQUEST.                           

---&---

  

 Dear Sir/Ma’am,

Having established my career efficiently in the field of accountancy, I am interested in expanding my professional horizons by seeking new challenges in your administration. I am interested in a position with your firm and have enclosed my resume for your review and consideration.

 

As you can see, my career is extensive. I have enjoyed a reputation as an efficient employee and have a knack for immediately establishing a good rapport with clients.

 

As a team member of your organization, I can provide:

 

· Efficiency, reliability, accuracy with numbers.

· Maturity, honesty, ability to look at challenges as opportunities.

· Knowledge of general and legal office procedures.

 

Dear Sir/Ma’am, my objective is to establish a time when we can meet to discuss how my talent, professionalism, and enthusiasm will add value to your operation. Thank you for your consideration. I look forward to speaking with you soon.

 

 

