Youssef 
Youssef.80940@2freemail.com 
Objectives:
I am looking forward in Finance & Legal sectors, where i can utilize existing experience and interpersonal skills in order to enhance my career and add value to my employer.
Education: Lebanese University:

· Bachelor in Law from Lebanese University – Beirut Lebanon

Graduation Date: 2001-2002.

Training:

· Training in Office of the Lawyer Mr. Wassim Farhat as specialist in Commercial & Banking Cases.

Period: From Jan. 2003 – Feb. 2005

Professional Experience:

Period: Feb. 2005- Present.

Position: Legal & Administrative Officer handling signature category B credited by central bank
Tasks:

· Auditing Of Central Banks’ Circulars.
· Arrangement of all Branches Legal Cases.

· Following the correspondences and the cases as well as its hearings with the bank’s Lawyer.

· Preparation of Warning Letters, Contracts Facilities and Settlement Agreements in Arabic & English.

· Arrangement Banks’ Correspondences with Branches, Customers and Government Authorities.

Period: March 2003 – November 2003

Institution: Court Of Military

Department: Criminal Registration Cases.

SKILLS PROFILE:

Team Work

· Ability to work independently and interdependently in a dynamic environment.

· A team builder, able to communicate, motivate and empower staff and maximize resources.

· Involved in problem solving-planning and organizing Banking services.

COMMUNICATION SKILLS:

Excellent communication skills both spoken & written in the following languages:
· English
· Arabic
COMPUTER LITERACY:

Microsoft Word, Excel and Internet.

REFERENCES: Available upon request.
