C.V. 
Sulafa.80985@2freemail.com 

Name: 



Sulafa 
Nationality:


Jordanian

Marital Status:


Married

Languages:


Arabic, English (Excellent speaking, reading and writing) 

Career Highlight: 

· Legal background and interested in Islamic finance.

· Capable of drafting legal documents in Arabic and English.
· Ready to write clearly about complex issues, analyze and do researches.

Qualifications: 

· BA in Law- University of Jordan- August 1997.

· License to practice law - Jordan Bar Association –April 2000.

· Currently doing my Post Graduate Diploma- Institute of Islamic Banking and Insurance. 

Training:
1) (Mortgage and Home Finance), (Structuring Islamic Mortgage Products), (Creating and Developing Innovative Mortgage Products). IIR Middle East. Feb. 2008.
2) (Islamic Finance and Conventional Banking) Islamic Advisory Group Dec. 2007.
3) (Islamic Modes of Financing and Investment). Sharia Coordination Department, Dubai Islamic Bank. Nov. 2007.
4) (2002 ISDA Master Agreement. Legal Issues). Al Tamimi & Co. Nov. 2007 
5) (Property Law in UAE) Al Tamimi & Co. Oct. 2007
6) (Office of Foreign Assets Control “OFAC”) Pillsbury Winthrop Shaow Pittman LLP July 2007
7) (Committee on Foreign Investment in the United States “CFIUS”) Pillsbury Winthrop Shaw Pittman LLP July 2007  

8) (Islamic Finance Forum)- Sukuk World. (seminars and workshops held in Abu Dhabi sponsored by DIFX and Crescent) June 2007. 
9)  (Corporate Governance)  Hawkama-DIFC. July 2006.
10)  (Modern Trends in Legal Drafting and Writing skills in English), Ad Astra Global Limited.  July 2006. 
11)  (Islamic Jurisprudence), Emirates Institute for Banking and Financial Studies. June 2006 

12)   (Banking Operations), Emirates Institute for Banking and Financial Studies. May 2006

13) (Legal & Regulatory Environment in the UAE), Emirates Institute for Banking and Financial Studies. December, 2005. 
14) (Anti Money Laundering: Law Regulations & Best Practices) Central Bank of UAE Nov. 2005.

15) (English Terminology of Law), University of Jordan, August 2004.

16) (Financial Applications using Spreadsheets), Emirates Institute for Banking and Financial Studies, May2003

17)  (Introduction to Islamic Banking), Emirates Institute for Banking and Financial Studies, April, 2002

18)  Special Training courses tailored for the Bank’s staff members By Dr. Hussein Hamed Hassan upon the conversion of National Bank of Sharjah into Sharjah Islamic Bank. (2000 to 2001).
19)  (Legal & Regulatory Environment in the UAE), Emirate Institute for Banking and Financial Studies. Oct. 2000

20) (Microsoft Office Official Track,) Multi Base Systems Institute. October, 1999.
Experience:

From 2005 till present:

Senior Manager- Legal Department 

One of the Leading local Banks

Scope of Work:

· Render legal advice, opinions for all Bank’s Departments.

· Participate in defining duties of Department’s staff members.

· Supervise daily legal advices.

· Represent the Bank in general legal matters.
· Prepare legal documents and conduct oral arguments. 

· Draft, redraft, and amend all legal contracts and agreements related to the Bank’s work and accept any documents affixed in a non – bank format.

· Handle legal documents related to the Bank’s Islamic Div. and subsidiaries.
· Liaison with external lawyers in certain projects.
From 2000 to 2004:

Legal Assistant

Legal Department and Share Unit.

National Bank of Sharjah/ Sharjah Islamic Bank
Scope of Work:

· Coordinate with the external lawyers in case of filing a case against a customer and during the trial.

· Preparing and submitting of reports and briefs to the senior management on monthly basis.

· Assist the In-House Lawyer in the following:

· Participating in the legal and quasi-legal proceedings.

· Supervising legal representation, legal advices given to Bank’s Divisions/ Branches in their day to day work, especially in documents of companies which approach the bank to avail credit facilities 

· Liaison with External lawyers. 

· Submit settlement agreement and monitoring the account after signing the settlement agreement.
· Initiating legal cases against B&D customers with further course of action in case of non-compliance with the settlement agreement. 
· Follow up with the judgments awarded in Bank’s favor and execution procedures. 

· Checking and reviewing the received documents including the facility advice letter , Murabaha and Ijara deals documentations based on certain criterias.

· Preparing Monthly reports to be sent to Bank’s Divisions/ Branches and coordinating with them to make sure that the Bank’s interests are protected at any point of time from the documentation side .
From 1998 to 2000

Training to practice law before all Jordanian Courts

Salam Al Shonnar and Islam Elayyan Legal Firm, 

Amman, Jordan.

Other Highlights: 
· Ready to keep up the changes in law, coordinate with law firms and work as an in- house Legal Counsel.

· Communication and coordination skills in Arabic and English. 

· Legal drafting skills in Arabic and English.
· References available upon request.
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