Arjun 

Mobile: Whatsapp +971504753686 / +919979971283
E-Mail:  arjun.81446@2freemail.com 
Seeking Managerial assignments in Commercial /Account / Finance / Operations with a growth oriented organization.
Professional Synopsis
· A dynamic professional with a rich experience of over 11 years  in  Commercial Operations, Accounts, Finance  Budgeting, Accounts, New System Implementation, Account Receivables & Account  Payables,  Audits and MIS.

· Presently associated with Bharati Airtel Ltd., Guwahati Circle as Assistant Manager- Finance. 

· Extensive experience in analysing existing systems and procedures, designing internal control systems and facilitate effective decision-making. 

· A keen planner, strategist & implementer with demonstrated abilities in managing entire financial operations and accelerating the business growth. 

· Experienced in deploying ERP & customizing inventory, purchase, sales, fixed assets, accounts & finance modules.

· Proficient in preparing and maintaining statutory books of accounts with extensive knowledge in handling Taxation & Auditing related matters. 

· Proven skills in managing teams to work in sync with the corporate set parameters & motivating them for achieving business and individual goals. 

· An effective communicator with excellent relationship building & interpersonal skills. Strong analytical, problem solving & organizational abilities. Possess a flexible & detail oriented attitude.

Core Competencies


 
· Determining financial objectives, preparing & implementing systems, policies & procedures and reporting variances to facilitate internal financial control.

· Formulating budgets and conducting variance analysis to determine difference between projected figures & actual expenditure and implementing corrective actions.

· Liaising and negotiating with banks and financial institutions for raising fund and non-fund based facilities to meet working capital and project requirements.

· Preparing & maintaining statutory books of accounts and reconciliation of financial statements in compliance with the standard norms.

· The complete planning & management of internal, statutory / external audits within time and cost budget.

· Preparing tax plans and ensuring timely assessment and filing of direct & indirect tax returns, viz. Income Tax, TDS, Works tax, CST, VAT, Service Tax, etc. in compliance with Statutory Tax Acts. 

· Handling effective management of accounts payables & receivables.

· Mapping business requirements and coordinating with the implementation team for improvement using ERP.

· Preparation of MIS reports to provide feedback to top management on financial performance, as per Management’s Needs/Requirements.

· Compiling & finalization of Accounts in accordance with provisions of the Indian Companies Act, Indian Accounting Standards and Policies of the company.

· Leading a team for providing accounting services, which includes preparation of Books of Accounts services.

· Review and reconciliation of Inventory Ledger and all Control Accounts.

· Executing Tax Audits, Statutory Audits and Internal Audits.

· Laying emphasis on Payroll Management including statutory requirements.
Organizational Experience

Tenure



Company Name








Designation
Since Nov’07

Bharati Airtel Ltd., Guwahati Circle



Assistant Manager- Finance 

Company Features: A leading Telecom Service provider in India.

Role:

· Steering initiatives as Payable Head in the Finance Department leading a team of 10 people. 

· Overseeing Vendor & Employee accounting to ensure timely payout to vendors/employee as per defined TAT.

· Ensuring adequacy of provisioning on monthly basis with various departments for timely and adequate input information required for book closure.

· Reviewing Key Reconciliation to ensure proper fiscal discipline. 

· Handling Cash and Bank Accounting including timely preparation and review of daily cash flow and rolling cash forecasting.

· Executing periodic Bank Reconciliation, coordination with Auditors to ensure timely closure of all pungencies and no open issue.

· Providing the relevant reports to the various cross functional team as per TAT.

· Accountable for Fiscal Discipline & driving mitigation plan for SVCCL (Self Validation Control Checklist) non compliances, ensuring adequate control mechanism in place for effective fiscal governance.

· Mapping the strength & weakness of team members and thereby undertake training and development plans to convert weakness into strength.

Notable Achievements:

· Phase I-Automation in the cheque issued process for both internal and external users from manual to computerized cheque. As a result substantial saving of time.
· Phase II- Automatic transfer of vender’s payment from our bank a/c to vendor a/c through RTGS code.

Apr’04-Nov’07




Bajaj Auto Ltd., Regional office, Ranchi, Jharkhand & Kolkata.

Regional Commercial Officer 

Company Features: A leading two & three Wheeler Company in India.

Role:

· Carrying out activities entailing teaming up with the sales channel in terms of working capital management, appraisal of credit proposals, management of claims and settlements, budgeting, control of receivables, Vender selection & bill processing, Inventory control, compliance of all statutory regulations, assisting Regional Manager in sales forecasting, MIS and branch administration.

· Executing Dealer Evaluation, Dealer claim settlement & Audit/check and process as per approval.

· Processing credit notes and debit notes.

· Monitoring dealer wise working capital & providing timely information to dealer, ASM & HO whenever deviations are noticed.

· Maintaining daily bills receivable statements for supply approvals and monitoring of collection.

· Managing training of dealer accountant, budget based working & custodian of company properties.

· Supervising Book keeping & following up for settlement of bills of Rent/Electricity/Telephone/Local Taxes/Petty cash expenses/Travel bills for RO staff/ Conveyance expenses/Publicity agency bills, etc.

· Analyzing outstanding control for both vehicles and spare parts.

· Compliance of Administrative circular/Procedures.

Notable Achievements:

· Enhanced Working capital of selective dealers from Rs.10 crore to Rs.22 crore during a span of two years.

· Showed Reduction in cost through implementing various cost control measures as a result cost of telephone & electricity bill has been reduced by 20% of the company as whole.

· Awarded Excellent Contributors for the year 2005-06. 

· Accredited as Best Regional Commercial Officer of the year 2005-06.

Previous Work Experience

Jan’00-Mar’04 



Apollo Consultancy & Constructions Pvt. Ltd., Bhubaneswar, Orissa


Manger -Accounts

Company Profile: A leading construction company to provide consultancy services such as Architecture, Structural design of buildings and Constructions of buildings. It has successfully completed different projects in due time with quality work.

Role:
· Responsible for filling of Income Tax Return of staffs, Company, Contractors, Professional & service Tax returns deposits of TDS challans at Authorized bank.

· Preparing & maintaining Monthly Provident Fund, ESI, GSLI, Gratuity of all staffs of the company.

· Overseeing the activities encompassing: Cash Management, Contract Administration Crisis Management, Budgeting & Cost Control in the organization.

· Looking the Bank matter including long-term credit, Cash Credit etc independently.

· Acting as Management Representative for ISO 9001: 2000 compliance.

· Compiling & preparing Monthly progress report to Managing Director based on data provided by others including collection of construction status from Engineers.

· Handling the production of different types of Financial Data & Tables for Monthly Progress Report from data provided.

· Aiding in the preparation of tender, evaluation & consolidated.

Notable Achievements:

· Demonstrated abilities in enhancing the working capital from Rs.20 Lacs to Rs.2.20 Crores of the company.

· Implemented of ISO –9001:2000 in the company being acting as Management Representative of the company

Jul’97-Dec’99



Sanjeev Kumar & Associates, Bhubaneswar, Orissa



Audit Assistant  

Company Features: A company works for Commercial & Development Sector providing Consultancy services to Government Companies, Private Companies, NGO’s, and International Donors, Insurance Companies & Public Ltd. Company.

Qualifications

· AICWA from ICWAI Calcutta in 2003.

· EX Accounting Package from Megasoft, Bhubaneswar in 2002.

· B.Com. (Hons.) from G.M College (Autonomous) under Sambalpur University in 1993.

· 10+2 (Commerce) from Council of Higher Secondary Education, Orissa in 1990.

· 10th from Board of Secondary Education, Orissa in 1988.

Computer Proficiency: MS Office, Word, Excel & SAP 4.7,Oracle  financial. 

Personal Details

· Date of Birth



:
26th June 1974

· Languages



:
English, Oriya and Hindi.
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