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Senior level positions in Financial Planning, Budgetary Control, Finance & Accounts, Fund Management, Auditing, Taxation with leading organizations

PROFESSIONAL PROFILE

· A result oriented and dynamic professional with over 21 years of rich experience in Financial Planning, Finance & Accounts, Auditing, Direct and Indirect Taxation; currently designated as an Accounts & Administration Manager with BDAE Expat Consultancy JLT Dubai, United Arab Emirates.
· Deftness in enhancing financial processes and systems, reviewing complex financial data to facilitate strategic financial growth of organisations. 

· Proficient identifying & adopting emerging trends to achieve organizational objectives & profitability norms.

· Possess sound knowledge about prevalent economic/financial reforms in financial markets with hands on experience in managing a wide array of financial products.
· Expertise in managing accounting activities including preparation of accounts, reconciliation statements leading to finalization of accounts.

· Significant experience in handling all PRO jobs related to JAFZA Administration work.
· A keen analyst with exceptional relationship management & negotiation skills with proven abilities in liaising with Banks, Financial Institutions for working capital management. 

· Demonstrated abilities in preparing, and executing the budgetary controls for Administrative activities; an enterprising leader with abilities in mentoring & motivating in optimizing their contribution levels.

INDUSTRIES SERVED

· General  Trading (Electronics & Industrial Engineering Products)

· Medical Insurance Company 

· Manufacturing Industry

· Warehousing & Logistics

SKILL

	In Finance

· Laisoning with Bankers for Banking Facilities (LC/TR/OD)

· Letter of Credit Negotiation

· Bank Guarantee, Trust Receipt & Acceptance

· Budgeting & Fund flow Management
	In Accounts

· Finalization of accounts

· Laisoning with Auditors for Audited Financial Sheets

· Job Costing 

· Budgets Preparation

· MIS for the management


ORGANISATIONAL EXPERIENCES
Since Feb’09 at Jumeirah Lakes Towers Dubai, United Arab Emirates as an Accounts & Administration Manager

Jul’08 –Feb’09 at Global Impex FZCO, Jebel Ali Dubai, United Arab Emirates as Accounts Manager

Oct’03 – Jul’08 at Global Maritime and Trading FZE, Jebel Ali, Dubai, United Arab Emirates as Asst Accounts Manager
Jun’03 – Oct’03 at H. Guru Controls, Bombay, India as Accounts Executive

Feb’03 – Apr’03 at Reza Apparels Factory Ltd, Dubai, United Arab Emirates as Assistant Accounts Manager

Jan’95 – Jan’03 at Inox Group of Companies, Bombay, India as Accounts Officer

Apr’91 – Dec’94 at Aurangabad Paper Mills Ltd., (Mittal Group), Bombay, India as Junior Accountant
AREAS OF EXPERTISE

Financial Analysis

· Analysing business processes, conducting benchmarking study / trend analysis and using various business tools to assist the critical decision making process.

· Collating and interpreting financial data for determining the financial performance of the companies; developing the Valuation Model.

· Managing various financials including balance sheet, income statement, and statement of changes in net assets, schedule of investments, cash flow statement, shareholder’s interest, financial highlights and notes to financial statements. 

· Consolidating and preparing various reports, reconciliation statement, for evaluating differences in accounting, made by the investment companies.

Financial Planning & Budgetary Control

· Implementing finance functions involving determining financial objectives and financial plans and systems, policies & procedures to facilitate internal financial control.

· Formulating budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.

· Preparing of MIS reports as per UK GAAP to provide feedback to top management on financial performance, fund management, risks control, profitability etc.

Fund Management

· Liaising and negotiating with Banks & Financial Institutions for raising fund and non-fund based facilities at favourable terms to meet working capital and project requirements.

· Monitoring the inflow / outflow of funds; taking adequate measures to ensure optimum utilization of available funds towards the accomplishment of organizational objectives.

· Establishing strategic cost management systems / techniques for monitoring various overheads and achieving maximum cost control in operations.

Taxation (Direct & Indirect)

· Preparing documents for scrutinizing income tax, ensuring timely assessment and filing of quarterly & half yearly return Service Tax & T.D.S. returns in compliance with statutory acts.

· Handling deduction, deposit of TDS on contract, rent, and salary and issuing of TDS certificates.

· Computing & filing Sales Tax, reconciling purchase & sales and reconciling assessment of cases for previous years. 

· Issuing Form C for Central Sales, Form F for Stock Transfer, Form D for Central Government Sales and Form H for Exports Sales. 

· Managing Service Tax daily operations involving maintenance of required statutory records, Registration, timely submission of Returns and all statutory compliances.

· Coordinating with Service Tax Authorities for conducting audits for ensuring compliance.

Finance & Accounts/Auditing 

· Designing and implementing accounting systems & procedures; supervising the timely preparation of statutory books of accounts and finalisation of accounts.

· Maintaining statutory books of accounts; preparing financial statements like Balance Sheet, Profit & Loss Account.

· Implementing cost management initiatives, monitoring various overheads & achieving maximum cost control.

· Coordinating for Internal, Statutory and Tax Audits; evaluating internal control systems / procedures to highlight shortcomings and implementing necessary recommendations.

System Implementation & MIS

· Designing & implementing systems to ensure smooth functioning of finance & accounting operations across the organization.

· Supervising the preparation of MIS reports to provide feedback to top management on financial performance, viz, fund management, risk control, profitability, etc.

NOTABLE ATTAINMENTS ACROSS THE TENURE WITH THE ORGANISATIONS
· Discussed and managed with Singapore Bank for 5 million Euro deposit and get the OD facility at cheaper rate compare to Dubai for upcoming project.
· Within three months of my joining Global Maritime & Trading, I have been transferred to Berlin, Germany for one month to Establish the Accounts Department of sister concern Company Global Trading GTG GmbH.

· Within 2 years of joining I was authorized to sign in Bank cheque with limit of Aed 100.000.00 and purchase order

· Implementing payroll package PMS (Payroll Management System) for the strong work force staff. 
ACADEMIC CREDENTIALS

· B. Com. from University of Bombay in 1994,
Professional Enhancement Course:

· International Finance Management,  Zabeel Institute, Dubai, United Arab Emirates.
I.T. SKILLS

· ERP Customized Accounting Software, Tally 6.3

· MS Office (Word, Excel), Internet and E-mail applications.
PERSONAL VITAE

Date of birth                    

13th June 1969                     
Languages known            

English, Hindi, and Gujarati
Marital Status


Married

Visa Status


Accounts Manager-Free Zone Visa
Nationality 


Indian
