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        Conducted Legal Matters & Corporate Governance as a senior corporate functionary
EDUCATION
LL.B. 



University of Delhi and a Registered Lawyer with Bar Council of India, 2001

FCIS (UK)


Fellow member of the Institute of Chartered Secretaries and Administrators, London, 2003 (with Merit)
FCS



Fellow Member of the Institute of Company Secretaries of India, 1998

MBA (Finance)
IGNOU, 2002


Certificate Diploma in Intellectual Property Rights, 2005
CAREER SUMMARY
Demonstrated proficiency in Legal functions, Litigations, Managing Law Suits, Contract Management, Corporate Governance, Compliance, Mergers & Acquisitions, and IPR matters. Also demonstrated excellence in devising & implementing systems; and also streamlining processes for effective management of business operations. Been an invitee as guest speaker on various legal forums and also been a writer for legal columns.
EMPLOYMENT DETAILS

Reed Elsevier India since July 2008 as CS with dual responsibility of In-house Legal Counsel. Reed Elsevier is a USD 4.5 Billion American MNC and in India it is engaged in Publication, On-Line and other Business Support Services.
My primary responsibilities include ensuring appropriate interface with External Lawyers, Corporate Governance, Contract Management, besides the usual CS role. My other responsibilities include coordination with the Govt Agencies for seeking various approvals on business acquisitions; including FIPB, MIB (Min. of Information & Broadcasting), and RNI (Registrar of Newspapers of India). 
Deutsche Postbank Home Finance Limited as Head – Legal & Co. Secretary (since Oct’05 till June 08). Responsible for management of External Lawyers for numerous Law Suits, preparing Litigation Manuals, and providing training to Branch Managers to manage Branch level litigations through external Lawyers. Was also responsible for finalizing the legal documentation for the proposed distributor arrangements with India Post. Additionally, I ensured a significant reduction in outstanding collectibles by invoking litigation under SERFESAI Act and similar relevant laws and managing the legal cases thereto, all for higher profitability. I also donned the responsibilities of Principal and Compliance Officer of the Company. 
Giesecke & Devrient (India) Pvt. Ltd. as Legal Counsel & CS from May’03 to Oct’05. This Technology Company initially specialized in banknotes and securities printing. G&D besides being specialist in banknote printing and processing of currency notes is also a leading supplier of Smart Cards, Sim Cards and telecommunications, electronic payments, transportation, health care, identity, customer loyalty, pay-TV, multimedia and Internet security.

          


Napino Auto & Electronics Ltd. from Oct’99 to May’03 as Co. Secretary and overall in-charge of Legal Affairs. A foreign Joint Venture and ancillary of Hero Honda Motors Ltd., a QS- 9000:1998 (ISO-9000:1994) registered Company. 
Ciba-CKD Biochem Ltd. New Delhi as Officer- Secretarial Department: Sep’97-Oct’99:
An associate Company of Novartis India Ltd. having its head quarter in Bassel, Switzerland.
KEY PROFESSIONAL ACCOMPLISHMENTS 

Legal Affairs

· Petitioning to Company Law Board, managing Search & Seizure Order

· Ensuring anticipatory bail for Company Directors

· Managing Civil/ Recovery Litigations, Police Complaints, appointing External Lawyers for initiating & follow-ups on legal procedures; set up in-house legal research team.

· Providing strategic support to internal customers (Operations, Collection Team Customer Care) for corporate governance and minimal legal exposures.

· Devising Legal Manual on laws such as Money Laundering Act, NHB / RBI guidelines on Know Your Customer (KYC). Vetting Loan agreements with Banks, FIs, Consortium and syndication. 

· JVs/ Alliances, Acquisition, Mergers, De-mergers and institution of Greenfield Companies.

· Providing focused support to a detailed due-diligence exercise conducted by the shareholders through a Big-Four accounting firm. This involved providing information in a structured format. 

· Managing allegations of misconduct against on-roll employees & defend in the Court of Law, MRTP/ Consumer Court Complaints.

· Steering initiatives for standardization of contracts using Global Template and adapting them to suit local laws; pertaining to AMCs, Lease, Managing STPI and ODC affairs.

· Managing Data Protection & Anti-trust Laws, Export Control System, Software Licensing, and IPR & Risk Management, Liability Limitation, report on customer screening to Headquarter.

Auditing/ Statutory Compliance

· Heading the responsibilities of Head Compliance and Principal Officer (from a Regulator’s perspective), implementing the AML program, FPC under National Housing Bank regulations; monitoring and reporting of financial transactions.

· Compliance under Corporate Laws, Labor Laws/ Shops & Establishment Act; and with various Regulators viz. NHB, SEBI, FEMA/ RBI, and FIPB; drafting of Fair Practice Code, AML Policy. Been the single point of contact with all Regulators. 

· Developing & conducting periodic review on Company’s Compliance Manual to implement a detailed and sound Compliance and Corporate Governance System. 

Secretarial Functions

· Overall in-charge of Secretarial matters. 

· Managing Shareholders / Board Meetings as required under Companies Act involving issuance of notices, drafting agenda, recording minutes and preparing annual reports.

· Handling  a gamut of tasks encompassing:

· Capital Infusion (equity, preference capital, subordinate debt) & private placement of debentures including listing and registration.

· Managing corporate governance norms including constitution of the Board (whole-time directors, nominee directors, independent directors, and shadow directors). 

· Fulfilling procedural formalities pertaining to amendments in Memorandum & Articles, filing of all Statutory Forms/ Returns with Registrar of Companies, formation of Companies, etc.,

PERSONAL DETAILS

Date of Birth
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5th August 1971
