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Assignments in Legal Affairs / Taxation (Indirect) & Direct Tax Management and Employees Remuneration Planning / Corporate Planning / Secretarial Functions / Corporate Laws & FEMA LAWS with an organisation of repute. 

· A competent professional with 24 years of rich expertise in the arenas of Legal Affairs , Compliance Management and Secretarial Functions.

· Lastly worked with Fabindia Overseas Private Limited, New Delhi, as Head – Regulatory Compliance, Legal and Secretary. 
· Attended national seminars conducted by ICSI subjects of professional importance like Legal due diligence, mergers and acquisitions, compliance management, competition law , risk management and Companies Bill,2008 etc.
· Adept at performing secretarial functions like conducting meetings and drafting legal documents.Also finalization of Investor agreement making application for getting FDI to FIPB/DIPP and liasioning with related authorities etc  
· Proficient in conducting Board/ Committee/ General Meetings, compliances with Company Law requirements, Listing & SEBI requirement and drafting required documents.

· A keen strategist and planner with skills in conceptualizing and effecting process initiatives to enhance efficiency and productivity. 

 AREAS OF EXPERTISE 

Legal Affairs

· Responsible for handling all legal matters and instituting systems and legal practices to secure the best interests of the organization. 

· Rendering legal advice for planning the business restructuring and handling due diligences.

· Analysing the investigations made by various divisions & suggesting improvements for to the management on the basis of loopholes.
· Coordinating with various departments & advocates for information/ fact gathering for cases and providing legal guidance for handling problems. 

· Carrying due diligence regarding properties to be taken on lease.

· Vetting the agreement / drafting agreement.

· Servicing the in-house customers relating to legal queries faced by them.

· Drafting / vetting agreements for consultants etc., and outsourcing agencies for services like housekeeping / security agencies.
Secretarial Operations 
· Conducting Board of Directors Meeting, Executive Committee Meeting as required under Companies Act involving issuance of notices, drafting agenda, recording minutes & preparing annual reports.

· Preparing & filing necessary documents, registers, forms & returns as required under the Banking Companies Act & other statutory acts & interacting with clients in Company Law matter, Secretarial Audit & ROC matters.

· Handling all secretarial matters, overseeing the financial & legal affairs of the sister concerns having foreign collaborations & resolving ROC & RBI matters along with coordinating with auditors & bankers.
· Filings with ROC/MCA Returns and other papers and registration of Charges with ROC.

· Drafting of agendas / notices and explanatory statements.

· Attending the Directors Meeting and making compliances arising out of the discussions at Board level.
· Fulfilling the requirements of compliance as per listing agreement etc

· Making application to FIPB/DIPP for getting FDI .Following up . Approval and post approval compliances etc.

Taxation (Indirect Taxes)
· Exposure to service tax, Vat and CST along with professional tax, WCT, etc., and Direct Tax Management with specific reference to employees tax planning etc.
· Merger and Acquisitions and Demergers etc , Restructuring of the Companies .
 ORGANIZATIONAL EXPERIENCE



Company Secretary in Practice wef  25th February ,2009 

+  Faculty Position with Sikkim and Manipal University ,Udaipur 

+  Faculty Position with Global Retail School , Udaipur  

+  Entered practicing field of Company Secretaries 

4th October 2004  with Fabindia Overseas Private Limited, New Delhi, as Head - Regulatory Compliance and Legal cum Secretary
It’s a company in retail sector and has 80 stores and planning for 150 stores by end of 2008 - 2009. Presently turnover is 300 crores (approx). The organization has stores in 15 states and 37 cities all over India and two international stores and few franchisees.

Chief Responsibilities:

· Looking after specifically areas of Regulatory Compliance, Legal and Corporate Secretarial functions.

· Liable for Regulatory Compliance & Governance functions of the following:

· Shops Registration as per Shops and establishment acts of various states.
· MCD Acts and their compliances including building bye laws etc.
· Labour laws and compliances.

· Outsourced functions and related compliances under the Contract Labour Regulation act.
· Food Laws like PFA; FPO and now Food safety Laws etc.

· Standard of Weights and Measures act and PCO Rules etc.

· Labour Welfare Fund act.
· PF / ESI / Bonus / Gratuity act.
· Pollution laws compliance. 

· Minimum Wages act (Circulars compliance) payment of wages act etc.
· Indirect taxation like service tax / CST / DVAT / Central Excise / and compliances thereof etc.
· Compliances under IDRA / FEMA etc.
· Compliance under all notifications of Govt., in NCT of Delhi and other states.

· Compliance relating to Trade Marks , Copy rights , Design Act  etc 

November 1999 – June 2002 with Compo Private Limited, Udaipur, as Unit Head of a Management Service Company

Chief Responsibilities:

· Responsible for providing consultancy and guidance in the field of Corporate Laws to the group Companies which belong to HRH Group of Companies. 
· Liable for legal drafting of agreements, writings, undertakings, other corporate documents.
· Looking after employee remuneration and tax planning work and all the tax law compliances, specifically Service Tax issues finalisation of accounts, Authorized signatory for bank work, loan documentation procedures, corporate planning, budgeting and advising the management.

· Working closer to all departmental heads and render legal service and solutions in different fields.
Notable Credits:

· Successfully developed checklists for regulatory compliance and implemented secretarial standards.
· Streamlined the standard Lease agreements for various locations in different states with help of legal counsel.
· Developed a depository of all the legal documents, writings for the management at Head office.
· Developed practices for making an organization cent percent compliant.
 PRECEDING WORK EXPERIENCE


April 1988 - October 1999 with PI Industries Limited, Udaipur, as Assistant Manager (SEC)

June 1985 – April 1988 with Hindustan Agro Chemicals Limited, Udaipur, as Secretarial Officer
 OTHER ASSIGNMENTS


Worked as a Part Time Consultant with the following Companies / Institutions at Udaipur from June 2002 – September 2004.

PI Industries Limited, Wolkem India Limited, Harshvardhan Chemicals Ltd., P Talesara Associates, Practising Company Secretaries, Alok International, Srajan Academy, Sunrise Institute of Nursing, HDFC Bank / ICICI BANK (CPAs).
 COMPUTER PROFICIENCY: Conversant with MS Office and Internet surfing.


 EDUCATION



PGD LPO 

Persuing one year Diploma in Legal Process Outsourcing (LPO) From IGNOU & Rainmakers .
MEMBER OF INSTITUTE  OF COMPANY SECRETARIES OF INDIA .
Institute of Company Secretaries of India (ICSI)  (CP 8213)
Bachelor of Law 

Law College, Udaipur (MLS University) in 1984.

B.Com. Honours in Business Administration

Commerce College, Jaipur (Rajasthan University) in 1980. 
PROFESSIONAL DEVELOPMENT PROGRAMMES :


Attended the following PDPs of ICSI / NIRC/CCI/ NFCG/ WIRC /CCRT :
+ National Seminar on Competition Law at Delhi 

+ National Seminar on Due Diligence and Compliance Management , Bangalore 
+ National Seminar on risk Management and Compliance s  , Ahmedabad 

+ Orientation Programme on Signing Diligence Reports for Bank s , Thane , Mumbai 

+ Workshop on Companies Bill ,2008 at CCRT , Navi Mumbai 

+ Internal Audit Programme for Brokers  from NISM, Mumbai 

 PERSONAL DOSSIER



Date of Birth

: 4th July, 1959





     
Languages Known
: English and Hindi
EXPECTED CTC             :   NEGOTIABLE [image: image1.png]



