	[image: image2.emf]

Ashraf 

E-Mail :
Ashraf.8638@2freemail.com 
Address for Communication:

P.O. Box : 5428
Dubai
U.A.E.


	Objective

Seeking the post of “Driver cum Customs clearance clerk” in a company, where I can exploit my skill and experience will be the prime motive towards the success of personal and organizational goals.

14 years of Work Experience 

The Logistics Field and Bank related work  
1992 To 2006
HEALTH LINE MIDDLE EAST, JEBEL ALI, U.A.E

(Distributors of SKECHERS, REEBOK Sports materials)
Duties & Responsibilities 

· Handling whole the import documents to appropriate clearance of the shipments. 

· Follow-up arrival dates and make sure the consignments will cleared on time.

· Customs clearance.
· Organize and sort out for delivery. Also prepares the documents for re-export if essential.
· Supervision of the customs deposit cheques & following up for refund the equivalent, soon after the goods re-exported.

· Coordination with Import Manager in preparing Import Reports and analysis of costs.
· Handling Bank related jobs for the company. 
Computer Skills 

· Microsoft Office Packages -Word, Excel.

Qualification

· Secondary School
      Government of Kerala, India

· Having Valid U.A.E. Driving License
Light vehicle and Mini Bus 



	Personal:

Date of Birth   : 10-05-1971
Gender
            : Male

Marital Status : Married
Nationality      : Indian

Languages       : English, Hindi, 

                         Arabic, Malayalam  


	Passport Details

· Date of issue       -    02.09.1999
· Date of Expiry      -   01.09.2009
· Place of issue      -    Dubai

Personality Traits

· Honest, Patient, Extrovert, Industrious and Confident.
· Good communication Skills.

· Hard working.

· Adaptable.

Visa Status
· Employment (Transferable)
Declaration                                                    

I hereby declare that all the informations given above are true to the best of my knowledge and belief.

 Ashraf
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