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	Objective
	
	To lead the organization being strategic member of top management team of organization.


	Experience
	
	Audit & accounts Trainee, Co (Chartered Accountants)
September,2013 to July,2014
During this tenure in the Audit, Accounts and Tax department, I carried out various assignments in capacity of Internee to Semi-Senior. Some of the main assignments which I have carried out related to Audit and Accounts are:

EXTERNAL AUDIT ASSIGNMENTS
1. Yusuf Auto Industries Private Limited
2. Hommie&Jamshed Trust.

JOB DESCRIPTION
• Overall responsibility for computation, preparation and finalization of accounting records, financial statements.
• Ensure compliance with the requirements of current laws and the Company’s internal policies, regulations and procedures.
• Safeguard assets and ensure that the Company’s resources are used effectively.
• Ensure fulfillment of the Company’s financial and business plans.
• Ensure the completeness, reliability, and authenticity of the Company’s financial, accounting, and management information and reporting.

BOOK-KEEPING ASSIGNMENTS
1. Continental ShippingPrivate Limited
2. Arain Shipping Private Limited

JOB DESCRIPTION
• Posting of debit, credit and journal vouchers in to the software.
• Posting of Petty cash Vouchers.
• Reconcile monthly Account Receivables.
• Reconcile monthly Account Payable.
• Prepare Bank Reconciliations on Monthly basis.
• Prepare Trial Balance as at year ended.
• Prepare Final Accounts.

STOCK TAKE (Inventory Management)
I have also performed physical verification of inventories and then reconciling with the system. Overall physical internal controls were also evaluated and reported.
During my tenure at F. R. Merchant, I worked for the following clients.
1. Peridot Products (Private) Limited 
2. Friends of Burns Center. (Trust Hospital)


OTHER ASSIGNMENTS
• Manual Returns Filling
•E-Filling of Returns
•Preparation and submission of different reports.
Assistant Accountant, Umair Plastic, March,2011 to May,2011

During this tenure in the Accounts department, I carried out various task in capacity of Assistant Accountant. Some of the main tasks are,

· Posting of transactions

· Bank Reconciliation 

· Debtor/Creditor Reconciliation

· Preparation of different Reports

· Adjustments in Accounting software

· Trail Balance

· Financial Statements

	Education
	
	Professional:

        Cost & Management Accountant (CMA) from Institute of Cost and Management
Accountants of Pakistan in 2014

Academic:
Graduation(B.com) in 1st division from University of Karachi in 2010

Inter(H.S.C.) in 1st division from Board of Intermediate Karachi in 2008

Matric(S.S.C.) byA1 Grade from Board of Secondary Education Karachi in 2006

Other:

Completed “Certificate in Information Technology” from Pak College in 2010

	SKILLS & aBILITIES 
	
	Skills & Abilities
Proficiency Level
Word Processing

Excellent

Soft Presentation

Above Average

Spread Sheet

Good

Busy Win

Excellent

Peach Tree

Good



	intrest & hobbies
	
	Reading Books
Playing Carrom Board

Travelling


	personal information
	
	Marital Status

Single

D.O.B.
08-May-1990
Religion

Islam

Language Competency

English & Urdu



	refrences
	
	To be furnished upon request.
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