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Office of the Manager

Human Resources Department
Moon valley, Dubai, UAE 

Dear Hiring Manager:
         Your Company may one of the leading Business Firm in the UAE.  With your fast improvement and progress, it generates more opportunities and responsibilities for the fitted individuals.  I believed that I will be effective and efficient in work whenever I am part of your good organization.  

         I am seeking for a company that can offer me an opportunity to work a job related to my abilities.  I experienced in Hotel works related on utility, stewarding, kitchen and catering.  In view of the foregoing, I want to apply as a Male Reception because I feel that I will be effective and efficient in it.

                                                                                       Respectfully yours, 

Gulfjobseeker.com CV No: 56940
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
CAREER SUMMARY:
· Independent minded, hardworking, able to work with less supervision.

· Experienced in Hotel work.
· Direct participation in multilevel marketing business.
· Attained assistant supervisory position in direct selling business

· Undergone a lot of trainings in team building, public speaking. 
PROFESSIONAL EXPERIENCE
Company:
Production International, (PI) 
Dubai,
  October2007- Present                                                                                   
                                                                                                       Position held:  Male Receptionist  
Duties and Responsibilities:
Receiving Telephone call; Set schedules for the clients and other meetings and for the shootings; Contacts advertisers; Making LPO and Invoice and Quotations; Operating machines such as Photo copier and computers;  Handling cash and cheques and collection as well.
Company:     Wayahead Productions, 
      Dubai, April2007- September2007   
 
Position held:  Male Receptionist

Duties and Responsibilities:

Attending  Telephone calls; Schedules of the voice over rehearsal; 
Contact clients; Arranging the appointments of the Executive; Making LPO and Invoices and other documents.  Filling the data of the clients and segregate the quality voices. Handling the collections as well.
Company:
Ramee Guestline Hotel,
       Dubai, December2007-March2007

Position held: Assistant Supervisor

Duties and responsibilities:

Assist the work of the supervising personnel;  Check the standard of table arrangement, flower arrangement, napkin folding;  assist to ensure the satisfaction of the customers;  Issue Invoices Maintaining sanitations.
Other skills

Acquired:
Painting; Drawing; Props Making; Stylist; Videographer. 
Hotels as

Sources 

Of skills:
Mall of the Emirates; Jumeira Beach Resort; Nad Al Sheba; Hyatt Regency;  Grand Hyatt; InterContinental Hotel. 
Group

Affiliated:
League of the Filipino Photographer Guild, (LFPG);  Forever Living Products, (FLP).
Academic:   
Graduated in Liberal Arts course; Awardee in Basic Accounting course.
EDUCATION
Secondary    
  


Higaran High School  Phil.           1983

Tertiary       



West Negros College Phil.           1993

Course         



Liberal Art
TRAININGS with CERTIFICATES

Basic Accounting               Victory Business College      Bacolod City Philippines 2002

Team building training       FLP International                  Cebu city  Philippines 2003
PERSONAL  DATA

Nationality
:
Filipino
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