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Visa: On Visit

Career Objective: 


To render and share my knowledge, experience, and expertise as a well-rounded employee incorporating the values and principles of life and to be effective in the position that my respective company will assign to me with full dedication and efficiency to the entire tasks that will be given to me.

Summary of Qualifications:
· With inclinations in sales/marketing, customer service, office management and human resource management 

· With excellent oral, written, human relations and interpersonal communication skills and proficient in English Language Communications
· Can teach ESL, TOEIC, TOEFL, SAT, IELTS and Academic Subjects

· With trainings in Speech Improvement,  American Accent Workshop, Pre-need Plan Sales and Recruitment Programs, On-line Selling and Customer Service and Handling Complaints

· Computer literate with excellent typing speed and accuracy

· Can work with very minimal supervision

· With Professional Education units

Work Experiences:
· Teacher of English 
Learning Center of BF (Paranaque City)

Inclusive Dates: September 2011 - August 31, 2014

Part-time: From September 2011-April 2012 (4PM-10PM)

Full-time:  From May 2012-August 31, 2014 

· Full-time Teacher of English/Social Studies/Intermediate Math/

Values Education 

          ICLA Christian Academy (Paranaque City)

          Inclusive Dates: January 2011-March 2012 (7:00AM-3PM)

· Customer Service Representative (Outbound-Sales)

AB Systems On-line Pharmacy

BDO Building, Paseo de Roxas, Makati City

Inclusive Dates: May 2008 -May 2010
· Administrative Assistant & ESL Head Teacher
Neo Systems Tutorial and Review Center

J. Cabarrus St., BF Homes, Paranaque City

Inclusive Dates: March 2007-April 2008
· Sales Agent/Customer Service Officer
Motor Trade Nationwide (Camarines Norte Branch Office)
Daet, Camarines, Norte
Inclusive Dates: June 2005-January 2007
· Sales Agent/ Customer Service & HR-Recruitment Officer
St. Peter Life Plan, Incorporated (Bicol Region Operations) 

Daet, Camarines Norte

Inclusive Dates: June 2004-April 2005
Education:

Bachelor of Science in Commerce 

Major in Financial Management Accounting (Batch 2005) 

La Consolacion College-Daet

Daet, Camarines Norte

Awards/Citations: 

· Mother Consuelo Barcelo Leadership Excellence Award

· Outstanding CWTS Graduate

· Peer Counselors’  Leadership Award

· Dulaang Sampay Bakod Service Award

· LCC-D Music Ministry Service Award

· Campus Journalism Awards
· Top Agent in Sales Category (AB Systems On-Line Pharmacy)
· Students` Choice Award (Eureka Tutorials and Learning Center of BF)

· Laurel of Excellence (Eureka Tutorials and Learning Center of BF)
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