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OBJECTIVE 

Seeking a challenging position in Finance/Accounts, Admin/Operations with a dynamic organization that welcomes initiative and dedication, demands excellence in consistently meeting business objectives and exceeding standards.

Offering an exceptional ability to work under high-pressure, with increased efficiency, enhancing quality, and strengthening financial results.  Excellent communication skill with outstanding and dedicated team player with strong analytical and problem-solving skills, recognized for creativity, integrity and drive for success. Noted for positive rapport with co-workers & clients.
KEY RESULT AREAS

· Experience in Accounts , Finance and  KYC (Know your Customer) sector.
· Hands on experience in assisting Audit, Analysis, Taxation all the accounting operational Areas.

· Good command over communication, Presentations Skills and Cross Functional Tasks.
· Proficient with Document Management and Controlling.
· Preparation of Trial Balance ,P/L  and Balance Sheet.
EXPERIENCE

Bangalore as Sr. Process Analyst  (Electronic Payment Services) from May 2011 – July 2014 (A Multi National Company engaged in the business of  consulting of Financial management, technology and services)

Job Responsibility
:
KYC- Verification (Risk & Compliance)
Client                                 :             Google Inc

Job Description:

· Verification and processing of online transactions with regards to the regulatory requirements and policy requirements. 

· Perform Research, verification and analysis of the data and arrive at a conclusive action.
· Perform reviews through agreed process stages, with reference to clients’ policies and procedures, to drive effective and agreed early resolution with out compromising on the Quality and internal controls as prescribed.

· Provide analytical support to the management team regarding metrics, reporting and special projects.

· Approvals and detailed reporting, including MIS and Daily reporting.

· Identify and monitor non-compliance and escalate to the clients when required. 
· Gather and organize information about all running campaigns in the city to identify the trend in Advertising, Frequency of same client in advertisement, advertising segments and their patterns of ads etc.

· Preparing Daily and monthly 3*3 and control chart.

· Handling queries, resolving issues and provide accurate response to the Suppliers as well as Clients and to others from co-related process through calls,Chat and Emails.

· Meeting the client requirements within SLA.

· Provide training to the new joiners where in end to end process.
· Customer relations management (support to customer care)

Joseph Mathew &Co  (Charted Accounts Firm), Kerala as Sr. Accounts Assistant from Aug 2010 - May 2011
About Company
:
Charted Accounting Firm
Job Description:

· Preparing accounting entries to properly record business and financial transactions in company financial systems.

· Prepared and posted journal entries and perform related account reconciliations .

· Accounts Payable – processing and payment of Invoices by due date

· Making Bank Reconciliation, provide cash flow forecast / Analysis for senior management

· Calculation and filing the returns of Vat, Service tax etc.

· Debtors and Creditors Accounts management with reconciliation.

· Month end processing, GL journals, review/prepare monthly reconciliations of GL accounts, including accounts adjustment between head office and branches.
· Preparing financial reports to determine the financial viability, projecting cash flow and growth opportunities while preparing projected financial statements.
TVS Motors (Thiruvalla, Kerala)  as Accounts Assistant   (Investments Division) from June 2008 - July 2010

About Company
:
Two Wheeler Dealership.
Job Description:

· Financial and Strategic Planning
· P &L management

· Operating and Working capital

· Budget Development and management

· Cash flow management and Modeling
· Business valuation. 
ACADEMIC CREDENTIAL’S

Bachelor’s Degree in Business Administration from S N College (M G University)
Master’s Degree in Business Administration from university of Kerala (Finance and Marketing)
TRAININGS ATTENDED  

· Attended AML (anti money laundering).
· Stress management.
COMPUTER PROFIENCY  
· MS Office Package

· Tally 7.2

PERSONAL DATA 

Gender


:   Female
Date of Birth

:   9th Jan 1986
Nationality

:   Indian

Marital status

:   Single
Linguistic skills

:   English, Malayalam, Kannada, Tamil and Hindi

REFERENCES        
:      
Will be provided upon request.

DECLARATION      : 

              I hereby declare that above mentioned information is correct up to my knowledge and I bear the responsibility for the correctness above stated information. 

