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Career objective

To pursue a carrier with a well established organization and commit myself to the various task assigned to me, to gain excellence and satisfaction, develop and explore my strengths in the best way so that I can contribute significantly to the task and organization my maintaining the professional integrity.

Education
	Course
	Institution
	Year
	Grade

	Bachelor Of Commerce (Computers)
	Osmania University Hyderabad, INDIA.

	1991-1994
	· First Class
· Consistent Top performer in Bachelor Of Commerce
· All rounder at College with active participation in Sports, Dance, Event  management


Skill set
· Windows Operating system.
· Basics of MS Office.
Work experience 

Period


: March 2008 to August 2014.

Organization

: Funds (India)
Designation

: Cash Collection Officer

Responsibilities:

· Responsible for field collections and performed associate duties.

· Provided information to people on collection rules, regulations, policies and laws

· Evaluated the present situation and status of every case and suggest proper action to be taken.

· Kept financial records and prepared financial statements.

· Collected information and prepared reports.

·  good relationship with clients and employees
Period


: Feb 2000 to March 2008.

Organization

: Advance Comtech Systems (India) 

Designation

: Sales/Marketing Manager (Electronics Parts)
Responsibilities:

· Excellent communications skills to build relationships with potential new customers and to reinforce ones with existing clients.

· A track record of selling high order value projects.

· Strong telephone and business communication skills.

· Price as per policy and directions.

· Have complete responsibility for volume development and customer service delivery.

· Achieving monthly target with good profit.

· Compliance with all Company policies and procedure.

· Co-ordinates the staff as well as handling customer queries.

· Ensuring each customer service and receiving outstanding service by providing customer friendly environment which includes acknowledging them.
Period


: April 1994 to Feb 2000.

Organization

: The Indian Hotels Company Limited 

Designation

: Hotel Management Supervisor 
Responsibilities:
· Helping to develop management talent by acting as a mentor to supervisors 

and team leaders. 

· Establishing priorities consistent with the hotels objectives.

· Administering and enforcing hotel policies and procedures. 

· Resolving customer complaints in a timely and professional matter.

· Building strong relationships with companies that supply the hotel.

· Developing relationships with the local business community.

· Offering support and guidance to junior team members.
Strengths  

· Good communication skills, Team Lead Role.
· Dedication and willingness to work hard and learn 

· Can easily fit into any new environment.
· Positive attitude and self-motivation skills
· A creative & innovative thinker. 

·  Having a practical approach to problem solving
I am looking for
· Corporate placement in any related field. Preference towards new Technologies and operations. 

· No constraint in Location and am ready to join.
Personal
Date of Birth 


:
25th May 1973.

Nationality 


:
Indian.

Marital Status 

:
Married

Language Proficiency 
:
English, Hindi, Urdu.

Place of Issue


:
Hyderabad, (INDIA)

Visa Status


:
Visit Visa 

  Declaration
   I hereby declare that all the above mentioned details are true to the best of my knowledge.
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