Sheikh.82306@2freemail.com 
CAREER OBJECTIVE
Looking for a challenging career with a reputed Organization Which demands best of my professional ability in terms of legal aspects /Administration where in I have a good scope for broadening and enhancing my current skills and knowledge. Willing to explore uncharted territories without fear and conviction.

PERSONAL DETAILS

NAME
SHAIKH
NATIONALITY
Indian

MARITAL STATUS
SINGLE

DOB
5th June 1979

VISA STATUS                     Visit Visa, Expiry on 22/01/2009.
ACADEMIC CREDENTIALS

	University of  Goa

	Degree- Bachelor of Arts (B.A)
                                            Goa,India. April 2002                          

	Degree – Bachelor of law   (LL.B)
               Goa, India. April, 2006

	Obtained certificate in Teacher Training

	From Froebels Teacher Training Institute                                 Goa,India.1996


PROFESSIONAL EXPERIENCE

Chamber of  Senior Advocate                            

 Goa, India. 

CAETANO MASCARENHAS
   Aug 2006 to Sep 2008.

LEGAL ADVISOR     
· Coordinating with the other Advocate of chamber for drafting of Plaint, Written Statement, Argument, Final written Argument, replies to the various application filed by opposite Advocate.
· Conveyancing  and drafting of deeds and documents like Sale deeds, Leave and License Agreement, Lease  Agreement, Affidavits, Mortgage Deeds, Power of Attorney, wills and Codicils, settlement deeds, Succession Certificate ,Deed of Exchange, Adoption Agreement etc.

· Appearance before all the honorable court in Goa , India in respect of matters relating to property, family disputes, contracts, Arbitration, Agreements, personal right, Right of Easement as well as criminal matters such as dishonor of cheques etc.
·  Provides support to the other Advocate of the Chamber.

· Handle all civil matter, criminal matter, arbitration matter as well as matter affecting person life and property.

· Dealt with bouncing of Cheques and sending of notice to the person who has issued the Cheques, to make payment within the stipulated time.
· Provide support and guidance to the people regarding various government Schemes, pension plans, free legal aid, protection under Domestic Violence Act Etc.

· Conduct seminars on various human related issues like Child Labour, Child Exploitation, Domestic violence of women, Dowry, Environment pollution. To obtain feedback from the people by answering the queries of the people.
· Drafting of Agreement relating Motor Vehicle like Agreement for plying a vehicle of society under permit, Agreement for receiving of the vehicles, Application for surrendering of vehicle etc.

· Conveyancing and drafting of deeds relating to Companies, Clubs and societies as well as all types of contracts.

· Keeping records of the things which has happen in the court relating to all matters as well as keeping track of all aspects of law relating to amendment of the Acts.
· Coordinate  with the other  Advocate of the  chamber  in criminal matter and file proper application in the matter as well as to assist them in filing suits  such as suit for recovery of money,  suit  for specific performance of contract, suit for recovery of possession, suit for declaration   etc.
· Interacting with the clients relating to their matters etc.

· Send notices to the Government as well as other Authorities when they are party to the suit.
· Creating awareness among people regarding various Government Schemes such as Pension Schemes, Scheme for widow, single women scheme, scheme for handicap etc by organizing various camps in rural areas.
· Co-ordination with different Government and other different  Department for any requirements.
· Keeping records of all the legal things in the computer.

· Organized office activities, maintained records of all the clients.

· Established friendly yet professional atmosphere that promoted attentive client service and respect for co-advocates.

· Maintaining  office files and correspondence.
COMPUTING SKILLS

OFFICE APPLICATION   - MS-OFFICE, MS- EXCEL, POWERPOINT, INTERNET.

ADDITIONAL INFORMATION 

· Conducted many seminars and workshops on Human Rights.    
· Won many prizes at School and College level.
· Holder of Indian Two Wheeler and Light Motor Vehicle Driving License bearing No.GA-08 R- 2008-0158277 . Date of issue is 13/06/2005 and 27/09/2006 respectively .Date of Expiry is 12/06/2025.
LINGUISTIC SKILLS

English, Hindi, Konkani, Marathi

CERTIFICATION

I hereby declare that the above furnished details are true to the best of my knowledge and belief , this Bio- Data correctly described my Qualification and experience.

