CAREER OBJECTIVE:-
To obtain challenging career in a reputed organization with utilizing my academic education and experience. 
EDUCATION:-

	Certification / Degree
	University
	Specialization / Major 
	Passing Year

	MBA 
	IQRA University Karachi
	 Finance
	2014

	Bachelors of Commerce
	University of Karachi
	 Commerce 
	2008


ACHIEVEMENT:-
· Research ( FDI effects on Private Domestic Investment in Pakistan)

WORKING EXPERIENCE:-
1. Sep 2010- Sep 2014

Dec 2014 -July 2015
      EFU Health Insurance Limited





      Position Held





      Senior officer – Claims Management 
Job Responsibilities 



· Evaluating and processing of Group Medical Claims.

· Communications with Clients and Hospitals.

· Responds client’s queries.

· Draft regrets letters to clients. 

· Draft requirement letters to clients.

· Comparison of Reimbursement claims with panel hospitals.  

· Prepare Management reports time to time as per management request.

· Solve client quires through call Center connected with CRM Department. 

· Coordinate with Medical department with regards to policy coverage/ panel hospital claim details.

· Verify medical health claims via telephone and individually visit within the city to seek fake and fraudulent cases. 
· Develop reports  with help of IT department
· Maintain TAT.
Cont’d…

2. Feb 2008 – 2010 Sep          Light Electric Pvt. Ltd

                                                             Position                                                 
                                                             Account & Finance Officer
Job Responsibilities                

· Stock Valuation.
· Maintain payroll sheet of the company.

· Tax computation of payroll at the time of payroll.
· Accounts Payable.

· Reconciliation of bank records with regards to daily sales and payments.
· Maintaining general journal ledger on monthly basis specially Petty Cash fund and purchase Journal items.
· Maintain input and output of company’s Inventory Record.
3. April 2007 – Jan 2008        Industry Ltd. (Balochistan Hub Chowki)

      Position                                                      

 



      Inventory Officer

Job Responsibilities                      

· Daily Maintain Store Goods Receiving Report (SRR).
· Daily Maintain Store Goods Issuance Report (SIR).
· Maintain Monthly Physical Audit Report.
· Maintain Daily Summary & Shortage Report.
COMPUTER SKILLS:-
· Windows 98/NT/2000/XP/7
· MS Office (Ms Word, Ms Excel, Ms Power Point) and Internet.
· ERP

· Computerize Accounting
INTEREST:-
· Finance
· Accounts
EXTRA CURRICULAR ACTIVITIES:-
· Leadership and team work capabilities based on experience in teaching.
· Very good presenter and inter-communication skills.
· Accept challenges and can work in any demanding environment.
· Results-orientated, analytical and innovated skills to meet all the challenging.

PERSONAL INFORMATION:-
Date of Birth


: January 29, 1989

Religion



: Islam
Nationality


: Pakistani

Marital status


: Single
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