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Aims to pursue assignments in Accounting / Warehouse Management / Logistics with a reputed organization.

PROFESSIONAL PROFILE
· A determined professional with over 20 years of qualitative & cross-cultural experience in Finance Accounting Warehouse Management & Inventory Management. 
· Presently designated as Senior Accountant with Axiom Telecom but for 6(six) years I was handling Post of Warehouse Supervisor in the same Company before promoting to Senior Accountant.
· Experience in handling Stock Reconciliation for All Consignment Locations.
· Experience in managing warehouses inclusive of ensuring optimum stocks, apt space utilization and managing inventory entailing material handling, etc Experience in handling Receivables and Inventory.
· Significant experience in handling a wide spectrum of tasks logistics, dispatch, etc. across the supply chain. 

· Experienced in administering activities pertaining to Accounts and Logistics
ORGANISATIONAL EXPERIENCE

Feb’09 – till date 




Senior Accountant




Telecom

Jun’03 – Jan’09





Warehouse Supervisor          

Telecom 

Jan’97
- Oct’02 





Accountant 






Al Kazim Group of Company, Dubai

Jul’93 – Mar’96





Accountant 






American Building Materials Est – Abu Dhabi

Jan’91 – Dec’92





Account Assistant 




Indo Saudi Services Pvt. Ltd., Mumbai, India

Aug’87 – Dec’90 




Account Assistant 




Sms & Co. (Tax Practitioner), Mumbai, India

Areas of Expertise:

Accounts

· Handling preparation of accounts and reconciliation statement for ensuring compliance with time and accuracy norms. 

· Accounting accounts receivables on a daily basis.
· Overseeing the warehouse management and maintaining reduced inventory levels
· Maintaining the stock of material without any variance by conducting stock verification and documentation; receipts, issues, accounting and monitoring the inventory. 

· Handling the reconciliation of stocks for all Consignment Locations.
· Preparing monthly reconciliation of receivables and inventory and submitting to the customer for payments.
· Submitting Stock Ageing Report on weekly basis to Sales Team for Ageing Review and to pull back the stocks within the time limit

· Collecting Cash/Cheques from Retail/Van Sales and Wholesales

· Controlling Stocks of Consignment Customers. Reconciling Stocks on Hands with customers stock on hand report.
Logistics 

· Sustaining the existing network & managing the supply chain and ensure delivery of optimum quality service efficiencies and cost optimization according to user commitments and programmes. 

· Managing logistics functions, negotiating with transporters & clearing agents for cost effective transport solutions.
· Ensuring Shipment is coming to Warehouse and Unloading is done with proper SOP

· Managing the Orders are delivering on timely basis for WHOLESALE/RETAIL/VAN SALES

· On Weekly basis, making sure the Team leader is submitting Inventory report and ensuring there is no Variances, if there is any Proper action are taken for the Variances

· Submitting Stock Variance Report and Stock Ageing report to Warehouse Manager as part of POC on monthly basis

· Maintaining Time Sheet for the Retail Drivers, in order to smoothly flow of delivery.

· Ensure that the Orders are delivered on Time and supporting the Sales Team .
Major Accomplishments at Axiom Telecom:

· Pivotal in initiating surprise stock count for one salesman per day, to ensure that stocks is not misused.

· Instrumental in adjusting the stocks, in case error occurs in the system relating to stocks and preparing a detailed report and inform about the error to Finance Department

· Expertise in handling in Finance/Logistics activities related to solving the system issue specially related to stocks.

· Received best employee certificate from Axiom Telecom.
PROFESSIONAL QUALIFICATIONS

· Tally 6.3, Peachtree, DacEasy & Financial Management course from Manipal Institute of Computer Education, Karnataka, India in 2002.

· Personal Computing Foundations from NIIT (National Institute of Information Technology) Mumbai, India in 1991.
EDUCATIONAL QUALIFICATIONS
B.Com.









Mumbai University, India 







1990
IT SKILLS
· Expertise in MS Office, ERP SYSTEM, Peach Tree, Tally, DacEasy, Sage Accounting Software.

PERSONAL PROFILE
Date of Birth


:

6th December, 1968
Religion



:

Islam

Nationality


:

Indian

Marital Status

:

Married

No. of Dependents
: 

3
Driving License       :  
     United Arab Emirates 
