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 Sabir
Sabir.84087@2freemail.com
Professional Experience. 

1. Ahmad Hassan Textile Mills Ltd.Multan. (Pakistan).



From:April-2005 to Date



As  Deputy Chief Accountant & Admin Officer
2. Holiday Inn Multan(Pakistan).



From:Jan-2003 To Jun-2004.

As Credit Controller/Acctt. Officer/Purchase Manager/Internal Auditor 

3. Asiatex Corporation Multan (Pakistan) (Fabric Export)



From: May-2000 To May-2003

As Accounts Officer & Admin Officer 

4. Mahmood Textile Mills Ltd.Multan (Pakistan).



From: July-1997 To May-2000.



As  Computer Accountan.

5. Kamran  Textile Mills Ltd.Multan (Pakistan).



From: March-1996 To March-1997.



As  Assistant Accountant.

Major Responsibilities in Above Organizations.


! Vouching.


! Book Keeping.


! Cash Book.


! Journal,Ledger etc.


! Bank Reconciliation.


! Salaries & Wages.


! Store Invertory System (Manual & Computerized).


! Dealing with Govt.Departments.


! Manage All Admin Matters

! Monthly Stock Taking.(W.I.P & F.Goods Etc.)

! Preparation of Trial Balance, Profit & Loss, Balance Sheet.

Educational Qualification.
  1.  Master in Business Administration.( In Process )    
      Allama Iqbal Open University

 2.  Bechelor of Commerce (B.Com)






      From: BZU,Multan.
 3.  Faculty of Arts (F.A.).







    From: Education Board, Multan.
4. Secondary School Certificate. (Matric).





    From: Education Board, Multan.
5. Diploma in Computer Science.






    From: NCCS, Multan.

Experience in Computer.


Working in DataBase:
 IBM,Oracle,Foxpro.


MS Office Package:
MS Word,Excel,Power Point-97/98/2000/xp.


Operating System:
Windows95/97/98/2000/xp.

Personal Information.


Date of Birth:



27-12-1973.    
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