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EDUCATION
Midwifery (Graduated, 1976)
Masters in Counseling and Guidance ( 2000)
LANGUAGES SPOKEN
English, Dari (Farsi) and Filipino (Tagalog)

RELEVANT WORK EXPERIENCE
Kabul University, Afghanistan
English Teacher, Psychology Teacher, Pharmacist, School Counselor, 

In-house Administrator, ( 2003-2006 )

In house Administrator- University clinic

Prepared the facilities for everyday clinic operations.

Inspected lights and clinical apparatus daily before the start of the clinic hours and set up heating facilities for clinic operations during winter.

Purchased medicines.  Also did weekly inventories of medicines, medical, and clinical apparatus.

Monitored repairs and maintenance of the clinic structures.

English Teacher (team teaching)

Conversational English- 

Teaching simple ways of introducing yourself with a group of people or to a person, how to carry out a conversation by exchanging personal information to a new friend by pairing two persons or in a small group during class hour.

Psychology Teacher

Taught theory and practice of intervention in counseling

Provide a practice listening to an actual counseling 

Facilitate a peer-counseling seminar 

Facilitate a leadership seminar for prospective peer counselor

Pharmacist

In charge of purchasing medicines or look for ways to get a free medicines for the clinic.

In charge of daily, weekly to monthly inventories of medicines

Dispensed medicines everyday 

School Counselor

Put up a counseling service to the University and started with one department (  Faculty of Pharmacy ) but because I was the only Counselor in the whole university students from different faculties also came for counseling

Provide and facilitate a different seminars ( e. g. seminar of first aid, time management ) 

Facilitate seminars in varying topics with resource persons from all the way to USA 

Conduct need assessment survey ( Mooney problem checklist )

KEY ACHIVEMENTS

Responsible for putting up a a counseling service in Kabul University in Afghanistan from 2004-2006 thereby helping a number of students cope with certain situations in their studies and lives in general. Since more 80 % of the population were experiencing Post Traumatic Stress Disorder (PTSD)

Most of the time I dealt from simple to full blown cases. 

Employment Center, Bahrain

Office Manager, (2001-2002))
Prepared checklists with regards to cleanliness as well as repairs and maintenance of the overall office facilities.

Conferred with building inspectors, lady cleaners, and other personnel with regards to maintaining the excellent condition of the office structures

Inspected office facilities on a weekly and monthly basis.

Monitored repairs and maintenance of office structures.

Reported updates on needs for repairs and submitted plans on how to go about these.

Worked on maintaining the overall cleanliness of the office facilities.

RCF , Philippines
Students’ Center

Over all Project Manager, (1998-2000)
Prepared checklists on maintenance and repairs of games, materials, and facilities of the Center.

Conducted seminars on Leadership for high school students.

Did one-on-one and group counseling

Corpus Christi Christian School, Philippines 

Guidance Counselor/Psychometrics, (1997-1998)
In charge of teaching the Home room guidance subject everyday to all high school students.

Conducted standardized testing for elementary and high school students:

Did counseling to any students who had problems beyond the scope of the Disciplinary Officer.

Attended scheduled Parent-Teacher Conferences as advised by the teacher or by the principal.

During summer, conducted standardized testing for teachers, staff, and prospective students.  Also facilitated entrance exams and interviewed incoming students

Pro-Fil Demano, Philippines
Administrator and Overall Project Director, (1991-1994)
Handled overall projects.

Worked on livelihood projects for the urban poor women in the Philippines in partnership with Allianz Mission.
Purchased and prepared cloth materials.  Created and designed cloth diapers for export sales.

Prepared payment vouchers and personally supervised the payments per piece on a weekly basis.  Prepared the export papers and supervised the packing of the cloth diapers for export.
 

KEY ACHIEVEMENTS
Responsible for the monitoring and supervision of over all repairs and maintenance of office and clinic structures.

 
Responsible for exportation of hundreds of cloth diapers to Germany and to the US thereby creating a livelihood for women who were only able to work from home.

University of the Philippines, Philippines
Research Assistant, ( 1979-1987)
Conducted animal testing for medicinal plants and for some vital medicines.  Published some works in leading scientific books regarding Mutagenicity & Carcinogenicity in collaboration with a leading scientist in this line of work.
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