CURRICULUM VITAE

AHMED 
           Email: ahmed.84729@2freemail.com 


OBJECTIVE

A career that suits my current experience and skills. A challenging and exciting career in an organization that can contribute to my overall development and simultaneously benefit the organization.

PROFILE

· Highly professional, friendly, approachable and positive individual with initiative humor.

· Versatile and conscientious with excellent communication and people skills

· Reliable, discreet, trustworthy and hardworking individual with enthusiasm and commitment

WORK EXPERIENCE:

1.   Legal Representative, Administration Manager ,Head HR of Department,There is Power of Attorney  from  our GM. And Manager in the Commercial License March 2006 to till to date.

Real Estate Company, Dubai – UAE.
Job Responsibilities:

· Preparing all legal documents related to companies.
· Reporting to Managing Director.

· Preparing Agreement of Sale & Addendum between Developer & Customers.
· Preparing legal documents for Land department & Dubai Municipality.

· Handling with Banks for legal issues.

· Settlement agreement between Developer & Customers.

· Settlement agreement between Developer & Dubai Land (RERA).

· Disputes settlement between Landlord & Tenants.

2. Legal Advisor
 M/s.Taiba Jewellery Ltd.

From 2003 to 2006.

Dubai, UAE
Job Responsibilities:

· Preparing all legal Documents for 15 branches through out the World.
· Dealing with branches if there are some legal issues.

· Preparing Employees contracts.

· Before Opening new branches in different part of the world to be verified by me for legal issues.

3- Ahmad Sannah Advocate Office 

from 2000 To 2003
       Edleb, Syria

Lawyer
  I represented the company in several authorities within the Middle East

EDUCATIONAL QUALIFICATIONS:

Bachelor’s Degree in Law      1994-1999
Aleppo University
Aleppo, Syria

COMPUTER SKILLS:

Completed One-Year Diploma Course in Computer Applications:

Operating Systems
:
Windows XP Professional.

Software Applications
:
MS-Office 2000.






(MS-Word, MS-Excel, MS-Access, MS-Power Point).

PERSONAL DETAILS:

DATE OF BIRTH

:
3rd October 1975.
NATIONALITY

:
Syrian
MARTIAL STATUS

:
MARRIED.

VISA STATUS

:
RESIDENCE VISA (Transferable)

DRIVING LICENCE
:
U.A.E Valid Driving License

LANGUAGES KNOWN
:
ARABIC & ENGLISH 
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