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Kara.85253@2freemail.com 
Profile: Multi-disciplinary experience working closely with international institutions and clients in a wide variety of jurisdictions. Assisting in advising on a variety of corporate and IP transactions in various business sectors on international investment projects.  Excellent client relations.  A professional, conscientious and hardworking graduate with an excellent sense of initiative.  Outstanding communication and organizational skills, welcoming new challenges with an enthusiastic and positive attitude.  Ambitious and capable of reaching personal objectives.    
 EDUCATION / QUALIFICATIONS:

Present

New York Bar. New York State, USA
2002 – 2007
Surrey University.  Surrey, UK
BA Honours degree in Law & European Studies
The four year course with two placement periods in the second and third years of study.  
Second Year: Erasmus University, Turku (Awarded an Erasmus Grant for the year spent abroad)
Voted course representative 2004-2005 and Member of the student Law Society.
2000 - 2002
Queen Mary’s College. Hampshire, UK
A-Levels: Information & Communication Technology, Modern World History and 
Politics 
1995 – 2000
Cranbourne Secondary School. Hampshire, UK
10 GCSE’s including Mathematics, Science, English Literature and Language
Copies of certificates for all qualifications can be provided upon request.


EMPLOYMENT/EDUCATIONAL PLACEMENTS:
29/06/2008 – Present  Tatweer Corporate
Assistant Manager Legal Services - Corporate, Intellectual Property, F & B  and Events

In-House Legal and Compliance Department of Tatweer Corporate responsible for many entities including The Tiger Woods Dubai, DreamWorks, Dubai Healthcare City, Dubai Energy, DUBAILAND®, Universal Studios, BAWADI®, Global Village, Dubai Industrial City, Mizin, Tatweer Lammtara Joint Venture and The Dubai Mercantile Exchange.

A conglomeration divided into several entities, Tatweer Dubai's various interests include industry, leisure and entertainment, hospitality services, healthcare and medical education thus provided the experience to work within many fields of law.
Multi-disciplinary experience working closely with international and institutional clients.  Advising on a variety of corporate and intellectual property transactions in various business sectors, international investment projects and cross-boarder transactions.  
Compliance

· Preparation of weekly Compliance newsletter to Tatweer and it's entities detailing Compliance matters and advising of necesary courses of action if/when they should arise.

· Created tools and methods of providing legal assistance

· Legal information, procedural assistance and liason with company and departments.

· Assisting senior lawyers in the drafting of standard compliance documentation for Tatweer  and its subsidiary companies
· Preparing presentations to other business units within Tatweer with respect to the requirements for compliance
· Part of a team that is responsible for assessing the compliance status for business entities

Special execution projects
· Assistance is amedning license agreements with companies such as Universial Studios LLC

· Assisting senior lawyers in preparing DFSA application between Tatweer Dubai LLC and Dubai Adventure Group

Board Documents
· Non-Disclosure Agreements – Pertaining to Tatweer Board Members

· Mutual Non-Disclosure Agreements


Corporate
· Advising business entities
· Corporate aspects of refinancing, including negotiations, drafting shareholder agreement and amendments to the company's constitution 

· Assisting on several joint venture transactions
· General corporate issues
· Assisting in the corordination and conducting sophisticated due diligence and provision of due dilligence report for Dubai Energy
Intellectual Property

· Handling and defending company trademarks
· Managing trademark and domain name portfolios and defending Tatweer's IP rights – ensuring compliance
· Drafting I.P contracts for a variety of business entities such as license agreements, assignments, and franchising
· Assisting in IP litigation matters including reducing existing litigation levels and prevention of new litigation
· Assisting in the preparation of legal processes and setting up standards for the business, advice on industry, regulatory, and consumer communcations concerning marketing of products
· Assisting senior lawyers in providing advice on trademark, copyright, design and domain name filing, searches, pre-launch advice, labeling advice, litigation work and related subjects
Administrative Tasks

· Able to perform advanced level of adminitrative, legal secretarial and related duties in support of the departments practice groups.  Responsible for the combination of legal secretarial duties and coordination of the adminstrative support function of a legal division and the ongoing operations of the office.

· Maintained legal library; researches and locates enacted laws. Performed highly confidential and sensitve materials, for the Board of Directors of Tatweer.  Established and revised forms, procedures, formats and standards for office correspondence and drafting.  Coordinated administrative support activites for Tatweer's legal division.

11/05/2007 -  26/06/2008
Emirates Airlines: Dubai, United Arab Emirates

Cabin Crew:  Gap year after studying in order  to travel before rembarking on my legal career. Working within a fast paced environment where I held the responsibility of maintaining high standards of safety and service for our clients  
05/05/2005 – 18/08/2005   Solicitors Pro Bono Group, London, UK

· Planning and executing specific projects within stringent timescales
· Sourcing and pitching projects to cost effective external agents
· Full Event Management (UK and International)
· Synthesising project related material and compiling associated reports
· Project Administration
· Budgeting
· Providing essential support to Executive team
· Facilitating the delivery of free legal advice to those most in need
· Staff ‘away day’ at  Clyde & Co in order to formulate strategic plans 

· Worked in facilitating members of the public find legal representation from court appearances to mediations
· Involved cold calling potential sponsors and other private and public sector organisations
· Conducted interviews to assess whether possible clients were eligible for legal assistance via the Charity
· Took part in National Pro Bono Week 2005 which included the signing of the ‘Pro Bono Protocol’
01/2005-05/2005
 Scottish & Southern Energy Plc, Basingstoke, UK
· Providing a confidential, highly responsive service, involving the organisation and planning of busy depot schedules 

· Managing service itineraries 

· Extensive liasing with co-workers and senior management throughout the UK, promoting positive relations at every level
· Continually meeting tight deadlines while maintaining quality and accuracy
2004     Guildford Law Centre, Guildford, UK
· Aided clients to solve their legal disputes by explaining the services offered by the bureau
· Assisted in providing non-judgemental & non-discriminatory advice and explain options available
· Provided valuable experience with advancing my advocacy skills via direct contact with members of the public, thus aided in the transfer of my legal skills and apply legal principles  
· Enabled me to delve into a wide range of legal areas, reaffirming and developing knowledge base
· The experience made me self-motivated with a wider range of experience in the legal profession. I’m able to work on own initiative and as part of a team. Proven leadership skills involving managing, developing and motivating people to achieve their objectives, and dedicated to maintaining high quality legal advice
01/01/2004 – 31/05/2004   University of Turku, Finland

· Undertook the following courses: International Criminal Law, European Welfare & Family, Nature & Law, The Criminal Responsibility of Mentally Ill Offenders and U.S. Constitutional Criminal Procedure
· Member of the Turku Law Society and Elsa (European Law Students Association)
· Enabled me to further my advocacy skills
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