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Dear Sir,

Please find enclosed my Curriculum Vitae’, which gives a synopsis of my work experience and educational qualifications.

I am a Post Graduate in Business Management (MBA) with Overall 3 Years of working experience in India. I have also worked as a Lecturer in Business Management College in Dubai.

Looking forward for your early and favorable reply.

Yours sincerely

CURRICULUM VITAE
________________________________________________________________________________________

Career Objective        
: 
To achieve a suitable position in an esteemed organization.

Work Experience
:
3+ Years
Professional Qualification
:
Masters in Business Administration (MBA Marketing),

Additional Qualification
:
Diploma in Human Resources Management

Description

Institution

Year of passing
Percentage of Marks

MBA


Osmania University
2000



70%

B.Com


Osmania University
1998



74%

Computer Exposure

:
PGADCA (Post Graduate Advance Diploma in



      Computer  Application). 




Proficient in Ms Office, Outlook & Internet.

Career Profile:

1.      Institution
   :
London City College –Dubai UAE

         Duration

   :
Sept 2005 – Jan 2006

Worked as a lecturer in London City College teaching International Marketing for MBA 2nd level students of London City College and Madonna University for a  semester.


2.
Company

:
Teamlease Services Pvt. Limited (Recruitment 






Company) India. www.teamlease.com

Duration

:
July 2003-May 2004


Designation

:
Career Consultant

Responsibilities

: 
Staffing on permanent and contract basis, Sourcing IT and Non-IT Candidates, Client Relationship Management, Client Servicing, Payroll Management, Reporting, Candidate Database Management.
3.
Company

:
Mihir consulting Services (Recruitment Company), 





India

Duration

:
April 2002-June 2003


Designation

:
Resourcing Executive 

Responsibilities

: 
Sourcing, Head hunting , Client Relationship Management, Candidate Database Management.

4.
Company

:
Mentor Graphics India Pvt. Ltd (EDA Software





Company) India. www.mentorg.com

Duration

:
Jan 2001-March 2002


Designation

:
Human Resource Executive

Responsibilities 
: 
Handling the whole gamut of Human Resources (Man Power Planning, Recruitment, Induction, Training, Compensation & Benefit, Performance Reviews and Analysis, HR Policies Designing and Implementation and Retrenchment).

Areas of work interest: Teaching and Training in the field Human Resources, (Recruitment, Executive search, Payroll processing, Job analyses and design, Client relationship management and Training and Development) and Marketing.

Other Achievements during Academics:

1. Gold Medal for General proficiency in academics in MBA (1st year)

2. 1st prize in Advertising competition in MBA

3. 2nd prize in quiz competition in MBA

4. Best Student of the year in B.Com Final

5. 1st prize in Debate Competition in B.Com

6. 2nd prize in Academics in B.Com

Personal Details:
Date of Birth
:
16-10-1978

Nationality

:
Indian

Religion

:
Islam

Mother Tongue
:
Urdu

Languages Known:
English, Urdu and Hindi

Visa Status
:
Residence (Husband Sponsorship)

