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SANTOSH 
SANTOSH.88151@2freemail.com 

Professional Strengths:

· Capable to handle any kind of work in Finance and Accounts department.
· Knowledge of complete books of accounts up to finalization.

· Ability to work under pressure and to meet deadlines.
· Notable interpersonal skills; capacity to relate to staff, bankers, customers & suppliers.

· Proficiency in operating all major types of accounting packages in any currencies.
· Judged as  “Best upcoming Performance of the year-2006 ” from Cellucom

Seeking for:


Mid Level position in Accounts/Finance. 
PERSONAL DETAILS:

Educational Qualification:

Degree:

B.Com – R. M. Bhatt Night College of Arts & Commerce, Mumbai- India 
            In may 1996
Post Graduation:

Diploma in Business Accounts & Tax management
            Computer appliance course with Govt. recognized institute (I Grade)
Date of Birth:

12th February 1976
Nationality:

Indian
Work Experience:

Organization
: 
Cellucom Group
Location

: 
Dubai Airport Free zone - Dubai
Period


:
July 2005 Onwards, DAFZA Visa

Cellucom is the leading retailers and distributor of mobile phones, Notebooks, music players, IT peripherals, operator products and services. It represents brands like Nokia, Sony Ericsson, HTC, Blackberry etc,. It has operation in10 countries across Middle East, Africa and India. (Approx 200 retail outlets, Turnover $400Mn, staff strength 500+) 

	Assistant Manager- Accounts

(May 2008 onwards)
	MIS

◦ Monthly Balance Sheet with all related Schedules

◦ Monthly Income Expense statement with Schedules

◦ Presentation of BS & IS in SBUwise category with budget v/s 

  actual nos to have the correct picture for all business segments.

◦ Review and Analyzing of MIS with all Schedules for Board.

◦ Presentation of Sales and GP Nos in IFRS formats.

◦ Sales Analysis - Familywise/Channelwise/Brandwise - budget v/s   

   actual.

◦ Preparation of Marketing statement for Board to get net earnings for 

   monthly basis for each activity.

◦ Weekly reports with Debtors, Creditors, Stock, Sales schedules

◦ Preparation of Budgets with necessary schedules.

Other Routines

◦ Managing a Team of four subordinates with proper guidance, 

   support and co ordination with HOD

◦ Group Company Exposures with agreed balances from all GCC

◦ Cash Verifications & Monitoring Cash Flows 

◦ Monitoring daily cash collection reports with sales for all outlets

◦ Stock reports verifications, Stock count, WAC analyzing.

◦ Ledger Scrutiny for all major ledgers on weekly/daily basis.

◦ Daily vouchers, payments approvals with checking of proper   

   accounting

◦ Regular checking of bank interest, charges & bank reconciliations.

◦ coordination with IT to have well system support in all kind of 
   

   reports & daily operations

◦ coordination with other departments like HR, Admin,Logistics, 

   Marketing, Retail for daily supports/issues.




Profile:
	Senior Officer-Accounts
(Jan’07 till Apr’08)


	◦ Daily Segment wise Sales Analysis Reports to management.

◦ Debtors & Creditors ageing for weekly working capital

◦ Weekly Location, Brand, Group and Model wise stock status

◦ Daily Consolidated stock & creditor’s status (all GCC Groups)

◦ Daily Consolidated sales summary for all groups

◦ Group Balances tie up & sign off on weekly basis

◦ Tracking of payroll & admin reports with coordination of HR dept

◦ Updation of recos with co ordination of all
principle suppliers 

   like Nokia, Sony Ericsson, Toshiba, HP, Samsung for all GCC




	Accounts Officer

(Jul’05 To Dec’06)


	◦ Daily sales report to management for all showrooms & depots

◦ Daily Debtors Tracking Report to management & monthly balance  
   Confirmation from/to the parties.

◦ Working on all data related to accounts and Finance

◦ Daily Bank Reconciliations & Weekly Group co reconciliations

◦ Monthly Debtors balance confirmation, reconciliations & follow up 
   for the payments with co ordination of wholesale in charge.

◦ Keeping regular track on creditors & their payments.

◦ Co ordination with banks for matters related to working capital like 
   bills discounting, TR settlement, branch transfers etc.

◦ Co ordination with showrooms & depots for sales & collections.

◦ Data processing on Daily basis for Inventory & Finance module.

◦ Helps to Sr Accountant for weekly working capital & financial. 




Organization
: 
Enva Chem (India) Ltd
Location

: 
Western Region – Mumbai, India 

Enva Chem India is a chemical manufacturing company. It manufactures all types of textile & other chemicals. Its customer includes companies from Textile fields such as all textile mills in India, from chemical field such as Reliance Industries, Indian oil, Bharat Petro, IPCL, Herdilla etc.

	Accounts Executive

(Mar’00 To Jun’05)
	◦ Responsible for records of banks which involves CC/ OD a/c from 
   all branches & H.O. ( L/C, Bills & Chq discounting)

◦ Responsible for monthly ledger scrutiny

◦ General accounting, monthly stock & debtors submission to bank.

◦ Additional responsibility for the follow up with the bank for matters 
   related to working capital.

◦ Helps for finalization & taxation.



Organization
       :  
      Seva Medicals Ltd (Lab Division)
Location
       : 
      Western Region – Mumbai, India 

	Accounts Assistant

(Sept’96 To Feb’00)

	◦ Responsible for keeping records of sales, collection of HO and C&F 
   agents with all proper correspondence.

◦ Responsible for sales tax works, return fillings,TDS matters etc.

◦ Responsible for keeping monthly track on debtors, creditors 
   statement.

◦ Preparation of monthly bank reconciliation statement.

◦ Handling of cash work in absence of cashier.
◦ Responsible for providing assistance to sr.accountant for ledger 
   scrutiny, finalization, sales- income tax matters.

◦ Handling of pay roll system.


Organization      :
K. N. Modi & Co. (Chartered Accountant)  


 Location             : 
Western Region – Mumbai 

	Audit Clerk

(Oct’94 To Nov’95)
	◦ Auditing of routine accounts, cash – bank transactions, 

◦ Other day to day banking works

◦ Regular audit of cloth merchants, tyre co etc.

◦ Sales tax matters return fillings, income tax works.



Salary Drawing :
AED: 8,500/- (Plus Annual Benefits)

Salary Expectations :
(Negotiable)

NOC Status:
Can be obtained
2
1

