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CAREER OBJECTIVE:

To be engage in a reputable work that will enhance my potentials & capabilities at it’s fullest for personal and professional growth.        

EMPLOYMENT HISTORY


Position Held: Cashier/Service Crew

           Cindy’s Bakeshop and Restaurant Olongapo city Philippines                                                                   

September 2006 -July 2008

DUTIES AND REPONSIBILITY:

· Provide good assist and service of the costumer

· Attends telephone calls and receive messages.

· Supplies information to the costume

· Taking order and serving food and beverage request using suggestive selling technique.

· Sees to it that every transaction has been appropriately documented and recorded, e. g. cash receipts have been receipted.

· Checking quest order to ensure that the are enjoying their meals. 

Position Held: Cashier

Department Store Urdaneta City Philippines

September 2002 – September 2003

DUTIES AND REPONSIBILITY:

· Responsible in greeting and assisting the costumer.

· Fast and accurate in cashiering.

· Know the promotional activities of the store like store special events, newly products and season events.

· Obey and follow the rules and regulation of the company.

Position Held: Encoder/Assistant Secretary cum Receptionist

Umingan Municipality of Mayor’s Office

April 1999 – April 2001


DUTIES AND RESPONSIBILITY:

· Encoder and releasing mayor’s permit.

· Assist for signing the permit to the mayor.

· Coordinate to the secretary office for releasing of permit.

· Verifies supporting documents such as official receipts, paper to be     renewal .

· Receiving and making calls.

· Screen all incoming calls and visitors e. g. get all the necessary information.

· Sees to it that every transaction has been appropriately documented and recorded e. g. papers to be renewal.

      TRAINING  and SEMINARS

January 2008



Certificate in CPR in Baguio City  Philippine National Red Cross

First Aid Team

EDUCATIONAL ATTAINMENT

October 2002 – 2006     -
Graduate of Bachelor of Science in Nursing 

Panpacific University Nothern Philippines (formerly Pangasinan Colleges of Science and Technology

2001 – 2002   

      -
Undergraduate of Bachelor of Science in Criminology



1997 – 1999                      -
Associate in Computer Programming 

System Technology Institute Olongapo          
City

PERSONAL DATA

Date of birth



: September 6, 1981

Civil Status



: Single

Age




: 27 years old

Nationality



: Filipino

Language Spoken
 

: English, Tagalog, Ilocano, 30 words of arabic


