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A methodical and accomplished law professional offering over 7.5 years of verifiable experience in a multi Lingual and cultural environment; handling Legal Affairs and Legal department cases successfully; targeting a challenging assignment in a cross functional organisation as…
LEGAL ADVISOR - PRIVET LAW
Career Profile
· Expertise in independently handling various cases of all nature like Civil law, Commercial law, International law, Maritime law, Contracting law & Labor law, etc with knowledge of Ministry of Labour & Nationality and residence department.

· Expertise in Debit Collection, Client Relationship, Human Resources Management & Public Relations.
· Proficient in preparing Legal Notices, Plaints, Written Statements, Writ Petitions, Appeals, Case Papers, Affidavits etc. for legal proceedings.

· Ability to assess all legal issues and produce professional results while adhering to rigid guidelines.

· Experienced in deploying & assessing strategies for improvement and communication that achieve results within the set time constraints and with the best conditions for the company.

· Liaise with government departments and regulatory authorities’ viz. for obtaining necessary sanctions and ensuring compliance with statutory obligations, police stations etc.

· Deft at developing & motivating employees ensuring that the highest levels of performance is achieved.

· Possesses a combination of academic excellence & experience in the legal expertise, very high standards of written & oral communication and the ability to interact effectively at all levels with Senior Officials.
Professional Experience

One of the leading Group of Companies in U.A.E, Dubai
Administrative Legal Affairs Assistant - Legal Advisor Privet Law (Apr 2008 Onwards)

Responsibilities:

· Spearhead a team of 39 members; report directly to the Director.

· Oversee Legal Department Cases and proficiently solve the internal problems.

· Accountable to collect the unpaid money from customers.

· Administer various matters related to Civil law, Commercial law, International law, Maritime law, Contracting law & Labour law respectively.

· Oversee Real Estate and obtain the best offers, including housing for company staff.

· Responsible for drafting of the Memorandum of Association of the Company.

· Regularly follow-up with public relations, and accounting for the separation of workers.

· Follow-up the company's ongoing projects, non-business hours and inspection to ensure the legality of the situation (safety and compliance with the law).

· Manage all the cases to ensure completion of cases within time and with best conditions for the company.

Gibca Group, Sharjah
Debt Collection Officer & PRO - Legal Department (Jun 2003 – Apr 2008)

Key Contributions:

· Led a team of 25 members; Reported directly to the Director.

· Was In-charge of Debt Collection Special Authority Letter (Police Station & Court).
· As an Administration Officer and Public Relation Officer oversaw overall Legal Department Cases

· Managed all open customers claim – unpaid account and achieved highest rate of dept collection.

· Successfully generated court cases, police cases and followed up till the closure and money collection.
· Implemented effective measures to prevent mall practice of loosing money to unreliable customers.

· Devised and implementation effective plans, policies & procedures through leadership of a specialist HR Department team for setting-up goals & objectives, managing performance, developing & motivating employees in order to ensure the highest levels of performance are achieved.

· Ensured high quality services, resulting in customer delight and optimum resource utilization for maximum service quality; also ensured maximum customer satisfaction by closely interacting with potential clients, understanding their requirements and customizing the product & services accordingly.

Al Qirwan Gen. Trading Co., Dubai
Public Relations Manager (Dec 2002 - Apr 2003)

Key Contributions: 

· Led a team of 5 members; reported directly to the Director.

· Oversaw the marketing of mini golf equipments and also handled the exporting and importing of cargos.

· Involved in various secretarial duties and also worked as a public relations organizer and Tourists Director.
Trainings Attended

· Training on Crime Investigation in Bur Dubai police station (Jul 2000)

· Training on Crime investigation in Naif Dubai police station (Jul 2001)

· Completed Computer Courses on MS-DOS, MS Office (97, 2000, XP), and Windows (98, 2000, XP)

Professional Qualifications

· Bachelor of Law, Dubai Police Academy (2002)

· Police Science Diploma (Police Lieutenant), Dubai Police Academy, Dubai-U.A.E (2002)
· Engineering Pilot (Radar & Space Engineering), Kiga - Kiev Ukraine, (1994)
· Trading and Business Administrative, Southeastern University (1993)
Personal Particulars

Date of Birth: 12th August 1974
Visa Status: Residence Visa (N.O.C. Attached)

Driving Licenses
: Dubai Driving License

Fluent in Arabic, English & Russian Languages
- Excellent references can be ready upon request -
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