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CAREER OBJECTIVE

A self-motivator and an achiever with the ability to listen and communicate effectively with people at all levels. Talented, reliable and capable of shouldering responsibilities.

PERSONAL PROFILE

NATIONALITY


:
Iraqi

DATE OF BIRTH


:
5 July 1964

MARITAL STATUS


:
Married

EDUCATIONAL QUALIFICATIONS 

8 YEARS PRIMARY - BAGHDAD, IRAQ

6 YEARS SECONDARY - BAGHDAD, IRAQ

COLLEGE EDUCATION
2 YEARS DIPLOMA IN DOCUMENTATION/LIBRARY SCIENCE, TECHNICAL COLLEGE - MINISTRY OF HIGHER EDUCATION, BAGHDAD, IRAQ

WORK EXPERIENCE

· 1984 - 1986
MINISTRY OF CULTURE & INFORMATION, BAGHDAD  

IRAQ NEWS AGENCY – PLANNING DEPARTMENT – MICROFILM ARCHIVING AND PUBLISHING OF INTERNAL CIRCULARS.

· 1992 - 1997
LIBRARIAN - SHARJAH PRIVATE SCHOOL

REINSTATED SCHOOL LIBRARY, ESTABLISHED A BORROWING SYSTEM IN THE SCHOOL FOR STUDENTS, AND CLASSIFICATION OF BOOKS AND PUBLICATIONS. 

· JUNE - NOV 2001
LIBRARIAN - DUBAI NATIONAL SCHOOL

· NOV 2001 TO DATE
LIBRARIAN -  DUBAI INTERNATIONAL SCHOOL

DUTIES INVOLVED :

· SET UP FULL LIBRARY SYSTEM FOR 7000  ENGLISH/ARABIC TITLES.

· PRODUCING BIBLIOGRAPHIC DESCRIPTION AND CATALOGUEING 

· CONTROL OF REFERENCE BOOKS WITHIN THE LIBRARY

· ESTABLISHING AND UPDATING OF DATABASE IN ENGLISH AND ARABIC

· SERVICING 70 STAFF PLUS 3000 STUDENTS FROM GRADE 1 TO GRADE 12 FROM

SCIENCE, ARTS & COMMERCE SECTIONS.

· MAINTAINING THE UPDATED DATABASE IN SOFT COPY BACKED UP BY HARD COPY

· HELPING STUDENTS IN RESEARCH IN DIFFERENT SUBJECTS

· PARTICIPATION IN THE NATIONAL BOOK FAIRS, AND LIAISING WITH THE SECTION SUPERVISORS WITH A VIEW TO COMPLEMENTING THEIR BOOK COLLECTION.

· CHECK-OUT AND RENEWAL OF BOOKS BORROWED BY TEACHERS AND STUDENTS 

ON THE LIBRARY SOFTWARE, BACKED UP BY HARD COPY.

· ARRANGING SET-UP FOR MULTIMEDIA SESSIONS AT THE LIBRARY, LIKE OVERHEAD AND LAPTOP PROJECTORS AND VIDEO SESSIONS.

· LOG BOOK CONTROL OF THE INTERNET SERVICE PROVIDED BY THE SCHOOL TO TEACHERS AND STUDENTS.

· MONTHLY REPORTING OF LIBRARY ACTIVITIES.

· FORMING LIBRARY GROUPS TO ENCOURAGE STUDENTS TO PARTICIPATE IN LIBRARY ACTIVITIES.

· ORGANISING BOOK FAIRS IN THE SCHOOL WITH THE HELP OF LOCAL PUBLISHING HOUSES AND BOOK SHOPS.

  SKILLS

· SUPERVISION OF STAFF AND STUDENTS USING THE LIBRARY

· COMPUTER LITERATE

· ON-HAND EXPERIENCE IN AT LEAST 3 DIFFERENT SOFTWARE SYSTEMS OF BORROWING IN BOTH ARABIC AND ENGLISH.

      WORK SHOPS & SEMINARS 

· Work shop concerning the Quality School & Teachers role which was held in Dubai International School on Oct, 2002. 
· Work shop concerning Class – room Management which was held in Dubai International School on March, 2002. 

· Work shop concerning Multi – Intelligences: Self Assessment & Class Application which was held in Dubai International on Oct, 2004.

· Work shop on Dealing with Teenagers which was held in Dubai International School on Feb, 2005. 

· Work shop Introducing Neuro – Linguistic programming which was held in Dubai International School on May, 2006.

· Work shop concerning School Controls Is Common responsibility: Administration, Teachers, and Students & Parents which was held in Dubai International School on Dec, 2006.  
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