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Email add: andro.90427@2freemail.com 
Andro
OBJECTIVES
To be a part of established and reputable organization that presents good career, great opportunities, challenges and will expand my knowledge and experiences.
QUALIFICATIONS

I am highly motivated and confident individual with knowledge in computer applications such as HTML-Web Design, Photoshop (photo editing and newspaper lay-outing), and MS Words, MS Excel, Power Point Presentation and other Microsoft operations. I possess a strong ability to adapt to a multi-cultural work environment. I have developed this ability through my six (6) years experience in various jobs.

EMPLOYMENT RECORD
SAMEER ABBAS GENERAL TRADING L.L.C.


Dubai, U.A.E.

April 2006 – present

Storekeeper- Warehouse 
Task and Responsibilities

· Managing the warehouse, providing excellent customer services, reporting any deviations from deliveries (inbound and outbound).

· Arranging of deliveries/shipments and dispatching the goods on a priority basis. 

· Advising the management for forwarding agent

· Maintaining of filing of documents.
JIDECO MANUFACTURING PHILIPPINES, Inc.

Lipa City, Batangas Philippines

April 2005 – February 2006

Quality Assurance Staff
Task and Responsibility

· Inspects the raw materials received using specialized measuring and inspection tools.
· Assist the group leader in filing of documents of inspected raw materials.
· Sorts and reworks
SUNTAR PEOPLE’S COURIER


Batangas City, Philippines

July 2004 – February 2005

Staff Reporter
Task and Responsibilities

· Gathers data/information for news coverage through personal and phone interviews.

· Take photos for news photos using analog and digital cameras.

· Transcribes, encode, proof reads and edit the news gathered.

· Lay-outing of the news paper using Adobe Photoshop.

CITISAVER COMPUTER CENTER



Batangas, Philippines
July 2003 – June 2004

Encoder / Staff

Task and Responsibilities

· Assist the store manager in handling the shop.

· Provide excellent customer service.

· Assist customer to their inquiry regarding in computer operation.

· Maintaining of filing of documents 
TRAININGS AND SEMINARS
2009
Filipino Digerati Association


Dubai, UAE

· HTML-Web Design Instructor  1st Term

2008
Filipino Digerati Association


Dubai, UAE

· HTML Course-Web Design (Completed)

2005
Jideco Manufacturing Philippines, Inc.

Lipa City, Batangas, Philippines

· Product Overview and Basic Hand Tools Training

· Statistical Process Training

· Internal Customer Alignment Awareness

2002
On the Job Training – Viva Entertainment Center


Quezon City, Philippines


· Advertising and Promotion Staff

2002
On the Job Training - The Philippines Star



Port Area, Manila Philippines


· Trainee Reporter

2000    University of Batangas

Batangas City, Philippines






· Seminar on Videography

1999
University of Batangas


Batangas City, Philippines




· Hardware Computer Seminar

COMPUTER SKILLS

1. HTML-Web Design
2. MS Words
3. MS Excel

4. Power Point Presentation
5. Adobe Photoshop (photo editing and newspaper lay-outing) 

6. Internet surfing.

7. Basic AutoCAD
EDUCATIONAL ATTAINMENT

Bachelor of Science in Mass Communication

University of Batangas

Batangas City, Philippines

Graduated - March 2003

PERSONAL INFORMATION

Date of Birth

: 
April 15, 1980

Civil Status

: 
Married

Nationality

: 
Filipino

Language

: 
English (oral and written)
Visa Status

:
Employment

Labor Card Expiration:
April 30, 2009

:
I hereby certify that the above information are true and correct to the best of my knowledge.

