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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Objectives:

To obtain a challenging position in a dynamic organization, where I will get opportunity to show my

capabilities and acquire valuable experience thus contributing towards the prosperity and continuing
growth of organization.


Professional  Experience:

Enterprises  (Sep 2002 to Till )

· Working as Chief Accountant. 

· Handled all accounts related work. 
· Reconcile all banks, Debtor & Creditors and sales & stock reports.

· Worked in Tally & Peach Tree Software (accounting program)
· Analyze revenue and expenditure trends and recommend appropriate budget levels &                         ensure expenditure control.

· Interact with internal and external auditors in completing audits.
· Other duties as assigned.
Assistant Chief Accountant - Reliance Industries (Pvt.) Ltd (Dec 2000 to Aug 2002)
(An exporter of towels)
· Submit monthly sales tax return & all income tax return.
· Reconcile all banks, Debtor & Creditors and sales & stock reports.
· Look after the petty cash fund of factories.
· Assist in finalization process of accountants at the end of year.
· Mark all types of reports on demand.
· Develop the annual operating budget and consult with departmental management on the fiscal
Aspects of program planning ,salary recommendation, and other administrative action.  
· Handling ISO 9000 as a “DEPUTY MANAGEMENT REPRESENTATIVE”.

Accountant Oosman Brothers Wood Working Inds (Pvt.) Ltd (Dec 1991 to Nov 2000)

· Maintain the ledger. 

· Making daily production report & stock report.

· Preparing a daily statement of the office expenditures (Cash on Hand)

· Dealing with the bank (Deposit & Withdraws)
· Submit monthly sales tax return & all income tax return.
Technical Skills:

· DIT (two year) from Institute of Professional development (2001)
· MS Office 

· Accounting Software 

Education:


· MBA Finance - 
Preston University (2003)
· Diploma in Computer (2001)
· B.Com - St. Patrick’s (1994)
· HSC Science - St. Patrick’s (1989)
Personal Profile:

· Date of birth: 15th April 1971
· Marital Status: Married
· Nationality: Pakistani
· Religion: Islam
Reference:
 
· To be furnished upon request.
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