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CAREER OBJECTIVE                                                                                                          
I aspire to offer my services in the interest of an employer in a capacity to suit my academicals and professional qualifications.
WORKING EXPERIENCE                                                                                                                             
· 15.08.2011 to 15.09.2015

Designation
    : Junior Executive I
Organization
    : Sampath Bank PLC, Sri Lanka 
Job Duties Handled:
Teller
· Acceptance  of deposits & payment of withdrawals
· Payment of cheques and drafts
· Handling outward cheques clearing
· ATM loading & reconciliation
· Handling E- remittance transactions
· Handling bill payments
· Day end balancing
· Updating the vault book

Accounts Opening Assistant
· Opening of accounts -Saving Account, Current Account, Minor Account,NRFC Accounts and Fixed Deposit
· Opening of other specialized accounts
· Handling foreign currency sales and purchases 
· Encashment of travelers cheque
· Handling inter-bank payment transactions
· Handling Telegraphic Transfers
· Issuing pay orders and drafts
· Debit card management
· Handling postdated cheques
· Handling standing orders
· Preparing month end e-statements
· Stationery and inventory maintenance
· Signature scanning
· Preparing balance confirmation letters and other official letters
· Management of on- line banking (Sampath Vishwa)
· Handling SMS Alerts and reload system
     Credit Assistant
· Interviewing credit proposals
· Reviewing performances of clients in the credit portfolio
· Being a helping hand to the recoveries
· Rescheduling overdue credit facilities
· Providing cash margin loans
· Preparing security documents of credit proposals
· Knowledge of leasing and factoring
     Pawning Assistant 
· Assessing & pawning of gold articles
· Accepting of payments and redemption of gold articles
· Handling pawning auctions
· Thorough knowledge on identifying dud articles
· Knowledge of gold market fluctuations
· 20.04.2010 to 12.08.2011

Designation
    : Tutor
Organization
: Department of Industrial Management, Faculty of Applied Science,   Wayamba University of Sri Lanka, Kuliyapitiya.
Job Duties Handled:
· Preparing lecture notes, tutorials, assignments and exam papers
· Conducting lectures and tutorial classes
· Conducting monthly exams, mid semester exams 

· Marking exam papers, tutorials and assignments

· Organizing workshops, factory visits and training sessions
· Organizing department related events (workshops, guest lectures, symposiums, projects and presentations)

EDUCATIONAL QUALIFICATIONS                                                                                                           

· Course
      : B.Sc. (joint major) in Industrial Management and Computing &




  Information Systems

      Institution
            : Faculty of Applied Science, Wayamba University of Sri lanka, Kuliyapitiya
      Year of completion : February, 2010 
PROFESSIONAL QUALIFICATIONS                                                                                                             

· Course
             : Diploma in Banking and Finance

Institution
             : Institute of Bankers of Sri Lanka (IBSL)
Year of completion : June,2015
· Course
             : Diploma in Information Technology 

Institution
             : University of Colombo, School of computing (UCSC)
Year of completion : September, 2008
SKILLS                                                                                                                                                            

· Good proficiency in MS Office 
· Excellent communication skills
· Good analytical and decision making skills
· Ability to work under pressure and a quick learner
PERSONAL INFORMATION                                                                                                                      

· Sex


: Female
· Date of Birth
: 19-09-1985
· Nationality

: Sri Lankan

· Civil Status

: Married
