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	SYNOPSIS

· Bachelor of Science with over 1 years experience in IT Industry

· Last Assignment with CSC Computer Education, Nagercoil as Senior Executive and as Counsellor

· Adroit at convincing students with expertise knowledge in IT Industry.

· An excellent communicator with abilities in training and team building.
    SUBJECT : POST APPLIED FOR TELE MARKETING



	OBJECTIVE

My objective is to work with a team of professionals, take up challenging tasks and advance my knowledge and experience in the operation and functions of the company and to be an integral part of the team contributing to the success and growth of the Organization.



	WORK EXPERIENCE

Senior Executive - CSC Computer Education, Nagercoil, India (July 2007 till October 2008)
Job Profile : (A) Heading the Admin Team

Heading the Admin team and in charge of the entire enquiries.

· Advice students on the relevant job oriented courses offered.

· Liaison with the Marketing Executives on the daily prospective leads received.

· Explain the benefits with students with regards to package offered.  

· Hold regular batch reports and update them on the weekly basis.

· Produce reports to the Management on extension of courses Undertaken.

· Prepare and submit to the management monthly and annual executive Business 
Report 
    (B)-System Administrator

· Instrumental in the implementation of new software introduced in CSC Computers and administer its proper functioning.

· Imparted training to all colleagues in the execution of the software.

· Effectively conduct review of Student’s business profile and suggest the coverage best suitable for them.

· Liaison and negotiate with the Head office in obtaining their Discounted terms.
· Prepare the MIS Report on monthly basis and perform an enquiry review at speculated time intervals.

· Analyze Student report and ensure them on prompt training standard to be updated.

· Liaison with the IT Analyst in the assessment of Student’s Monthly System Report

· Dealt with leading Institutions & Organizations like Little Flower School, SBOA School St. Joseph Convent for short time campaign. 



	QUALIFICATION

· Bachelors in Science (B.Sc. IT)
· Languages covered C, C++, Core Java & Visual Basic

· Proficient in MS Office(MS Word, MS Excel, MS Powerpoint)
· Project done : ONLINE VEHICLE INFORMATION SYSTEM via network

· Software used : ASP.Net

· The project is done for registering vehicles through online which provides detailed information maintained in a global server and available to all authenticated users. Operations such as Transferring, Renewaling, Searching, Bank records are done in this project   


	PERSONAL DATA

Nationality                            Indian
Sex                                        Female
Date of Birth                         21st May 1987
Languages Known                English, Tamil, Malayalam
Marital Status                       Married




