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	Date of Birth  : 28/3/1983  

Place of birth : Lebanon

Status            : Single                                    

Nationality     : Lebanese 
Ready to relocate nationally and internationally upon request



	Education

	
	2005- 2oo7                    Masters in Diplomatic Relations & strategic Negotiations 

Sagesse University - Furn el chebbak – Lebanon
2005- 2007                    Masters  in Diplomacy and strategic Negotiations    

Jean Monet Faculty - PARIS SUD XI University - Paris

Diplomatic studies in exploring the Strategy and Tactics of International diplomatic and Business negotiations, examining the nature of conflict in the international arena. Studying the special characteristics of negotiation in the international setting; pre-negotiation and the problems of inducing parties to negotiate; negotiation dynamics; the roles of culture and power; 

2000-2004                    BA in Media studies & Public relations

Lebanese University, Faculty of information & documentation        Beirut-Lebanon                                                 


Studies in the Art of Communication, with additional training on organizing big events and media festivals and initiating researches in both private and public sectors.

2000-2002                     Diploma in education & official teaching 

Normal School of teaching                                                              Zahleh-Lebanon

1999 - 2000                   Lebanese Baccalaureate  (Option  Philosophy)
Saint Coeurs High School                                                              Baalbeck - Lebanon



	Work experience

	
	Sept. 2002- June 2005     

Arabic & French teacher in Elementary & Pre-scholar Grades          

Official School of Youneen, Baalbeck - Lebanon             

May 2002       

Participation in the organization of social & cultural events & conferences ( the third Media festival in Beirut 2002)

May 2002
                

Training in journalism      

(AFP) France Press Agency  - Lebanon

Oct 2005                          

Participation in the organization of the UN 60th Anniversary week in a lot of Lebanese regions. 





2005-2006
               

Office Manager & Legal Assistant 

United Nations Association of Lebanon

Description of Duties :

        -      Legal Assistant:

· Editing General Reports regarding the Activities of our Organization to be sent to the Head Offices of UN and WFUNA (World Federation for the United Nations Associations), in NY and Geneva.

· Litigation: Editing and revising the Legal Reports regarding the conflicts and the Legal cases that our Organization was facing and that we admitted to the UN’s SG’s  Head Office.

· Events Coordinator:

· Following up with All the WFUNA Members in the world in order to arrange for common Celebrations of all the UN Calendar’s Events internationally.
· Attending all the Meetings with the Diplomats, Officials and Politicians in Lebanon and Minuting  the Meetings.

· Participation in The Organization of the Big Events of the UNA (United Nations Association of Lebanon) on a both Local and International level.
· Participation in the Organization of Seminars regarding the Diplomatic Relations, the (Protocol and Savoir Vivre) and Others that our Organization was organizing permanently in Coordination and Collaboration with Diplomatic Academies and Institutes aboard. 

· Coordination with the Francophone Organizations, the French Embassy in Lebanon, and the Lebanese Municipalities to Ship Books from Paris and Open Public Libraries in lot of  regions on the Lebanese territory .

May 2006                      

Participation in a simulation of negotiations concerning the crisis management in the Euromed Zone   
Tangier-Morocco.

Description of Duties:

· Participation in a Simulation of Negotiations of a Euro-Mediterranean Partnership in a Ministerial Conference.

· Development of Negotiations skills and stimulation of ideas through a multilateral simulation and confrontation approach for the “strategic innovation”.
· Development of innovative and effective tools for crisis prevention, such as promotion of knowledge and mutual respect through the exchange of ideas and people.
· Adoption of the “Charter of Tangier 2006” and its action plan on crisis management in the Euro-Med region.

March 2007 –December 2007 :

Legal Assistant To the Head of Legal Department 

( AMG: Arab Media Group), Dubai.
Description of Duties:

· Revising Barter Agreements for all AMG’s Companies ( such as MTV Arabia, SHOOF, TAWSEEL, AL BAYAN Newspaper…)

· LITIGATION: Drafting legal Reports and Filing Legal cases to be submitted to the Court.

· Translating Legal Documents and Contracts

· Administrative Job.

· Drafting Legal and Official Letters such as Termination Letters, employment offer letters, letters to Lawyers and Officials…

May 2007 : Training for office Managers and Executive P.A 

 Provided by: IIR, Middle East, ( Movenpick Hotel, Dubai)

November 2007 :Training for IP (Intellectual Properties) and TRADEMARKS procedures and registration, problems that may face and solutions.

( AGIP : Abu Ghazaleh Intellectual Properties, Dubai, UAE)

January 2008 : Legal Executive and Legal Department Coordinator

( AMG: Arab Media Group), Dubai. 

Description of Duties:

· Following up all our Companies Trademarks’ Procedures and what may occur in this Regard (Legalization, Notarization…)
· Coordination between all the Members of the Legal Department and the Other Departments of our Company.

· LITIGATION: Pursuing and Following up the Legal cases of all our Companies .

· Revising several Agreements of our Companies and mastering all the Barter Agreements.

· Translating Legal Documents and Agreements.

· Preparing all Kinds of Legal Presentations based on UAE Laws and Constitution.

March 2008   : PROJECT MANAGER ( IP Audit)

(AMG : Arab Media Group), Dubai.

Description of Duties:

· Follow up the IP (Intellectual Properties) Project aiming to make an internal Audit for our 9 Radio Stations, TV Stations with the Clyde & Co (The Law Firm) that will be conducting this Project.

· Organize all the meetings between the Heads of our Companies and the Lawyers from Clyde and Co.

· Draft the reports and minuting all the meetings.
· Collect all the Legal Documents, the Agreements…. Required from Clyde & Co.

· After achieving the Internal Audit, I’ll be following up the Copyright Procedures and the Legalization.
3 May 2008    : Advanced  Legal Writing and Editing Program Training conducted by Professor Timothy Terrell from Emory Law School, USA (Jumeirah beach Hotel, Dubai)
14 January 2008 :” Business English Writing Course”, Dubai Knowledge Village.

19 January 2009:  “Arbitration Road Seminar”  conducted by “Clyde & Co ( Majlis Al Salam, Madinat Jumeirah).

23 February 2009 :  “Key Issues and Provisions in Commercial Contracts” Seminar conducted by TECOM in collaboration with Clyde & Co. (Dubai Internet City)


	Languages

	
	Fluent in English, French and Arabic

	Computer Skills

	
	Microsoft Office (Word, Excel, PowerPoint), internet.

	Hobbies

	
	Traveling, Reading, editing.

	
	


