RESUME
CV No: 549786
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Objective:
To work in the most challenging position with an organization that provides ample opportunities to learn and to contribute.
Professional Profile:
	Worked as an Accountant 
	January 2008 to February 2009  
	Tirur (a leading firm dealing in Marbles and Granite)

	Presently working as an Accountant and an Administrator 
	June 2009 till date
	Guide College Tirur


Job responsibilities:

· Processing billing and maintaining accounting transaction.
· Maintaining General Ledger, Party Ledger, Sales Ledger, Purchase Ledger.
· Preparing of MIS reports (related to Sales, Purchase and Sales)
· Maintaining day to day banking function including Bank Reconciliation Statement.

 Academic qualification: 
 
	SSLC
	2001
	Government of Kerala

	PLUS TWO
	2003
	Government of HSE

	B.Com
	2007
	University of Calicut

	M.Com
	Studying
	Madurai Kamaraj University


Other areas of knowledge:

· Qualitative Excellence in Computer Hardware Maintenance
· Assembling of Computer System

Professional Qualification:

	Computer Hardware Service and Maintenance (Techmosys IT Academy) Tirur

	Certified Professional Accountant from the Institute of Professional Accountant (IPA) Calicut


 Computer Knowledge

	Tally 7.2, 8.1. 9, ERP

	Peachtree Accounting Software

	Ms Office Software

	Computer Hardware Service


Linguistic Proficiency:

Malayalam, English, Hindi 
Personal Details:

Sex


: Male

Date of Birth

: 20.11.1984

Age


: 27
Religion

: Hindu

Marital status 

: Married

Nationality

: Indian

Declaration:

I hereby declare that the information furnished above is true to the best of my knowledge and belief.
