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Objective:
To be true and throughout professional to work with honesty and to recognize myself and of course a good human being. I am confident that I will fulfill my duties in conformity to the requirements of the organization. My objective is to obtain a job where my skills and expertise can be utilized effectively.
Profile:

To add value to the organization by my work ethics, commitment, accountability, progressive responsibility, attitude and most importantly in gaining specific results and required goals.
Personal Strength:
i) Detailed oriented, flexible, honest, disciplined, adaptable and dedicated to duty.
ii) Capability of shouldering responsibility in any atmosphere and circumstances.
iii) Target achiever, self-motivated, confident and well presentable. 

iv) Good communication, interpersonal, leadership, occupational and computer skills.

v) Successful working with people from multiple cultures and ability to handle multiple tasks.
vi) Skilled in typing,composing of English, Urdu, Arabic and skilled in basic computer designing.

vii) Expert in MS Word, Excel, Power Point, Inpage and basic know-how in Photoshop & Corel Draw.

viii) Have a lot knowledge and information about Print & Electronic Media with some experience.

Qualification:

	Sr. #
	Degree/Certificate
	Year
	Marks
	Div.
	University/Institute

	1
	MBA
	Frozen
	Virtual University Lahore

	2
	Graduation (BA)
	1997
	489/800
	1st
	Punjab University Lahore

	3
	Intermediate (FA)
	1993
	663/1100
	1st
	BISE Faisalabad, Pakistan

	4
	Matriculation (Science)
	1990
	606/850
	1st
	BISE Lahore, Pakistan

	5
	Computer Diploma
	Passed in Excellent Grade
	Faran Computer College SKT


Experience:

· Two years Experience as a Accountant, Marketing & Office Executive in Bilal Book Corporation (Imports Whole-sellers & Library Suppliers) Faisalabad, Pakistan.
· Two years Teaching, Computer Department & Administration Experience in Afzal Kids Campus (English Medium School) Faisalabad, Pakistan.
· One-year experience as an Assistant Controller Examination, Front Desk Officer and as a Computer Instructor in Pride Public High School and Girls College Lahore, Pakistan.
· I had been writing for Monthly Phool, Taleem o Tarbiat & Pakheroo and worked one year in a weekly newspaper from Lhr & Fsd as a Sub Editor. I have all basic know-how about Media.
· Now I am working as a Computer Admin, Office executive and as an Accountant in BGI Diesel Trading (LLC Company) in Ajman, United Arab Emirates.
Languages:
· Urdu 
– native language.
· English 
– speak fluently and read/write with high proficiency.

· Arabic 
– read/write fluently and speak with basic competence.
· Hindi 
– speak fluently and read/write with good ability.

· Punjabi 
– read, write and speak fluently.
· Saraiki 
– read, write and speak fluently.
· Pashto 
– A good understanding. 
Personal Information:
· Date of Birth

: April 14, 1974

( Gender

: Male

· Religion 

: Muslim


( Marital Status
: Married 
· Citizenship

: Pakistani
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