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Career Objective:-
Seeking a good position in a reputed organization where I would like to utilize my skills in office administration for the benefit of the organization as well as my knowledge level.
Personal Strengths:-
· Professional, hardworking, self-confidant and well organized.8

· A Good listener and good learner.

· Accurate data entry speed on computer.

· Soft-spoken, Sincere, honest & methodical.
Educational Qualification:-

Passed SSLC  with First class from the Board of Kerala Public Examination

Secured First Class Plus 2 (science) Board of Kerala Higher Secondary  Examination
Bachelor Of Science (B Sc) in Mathematics in 2006 from Calicut University.
First Class Diploma in Montessori Teachers  Training Course (2007)
Experience summary:-
Organization            :   HIRA ENGLISH SCHOOL  , KANNUR  KERALA
Designation
:
Teacher 

Duration
:
From April  2008  to till date

Nature of job     : Teaching with help of teaching aids like charts and objects, Taking the class charge, monitoring the students   oral and written  tests etc..     

Computer Knowledge:-
	Category
	Software/Programs

	Operating System
	Windows 2000, Windows XP

	Office Applications
	 MS Office XP, MS Office 2003


Personal particulars:-
Date of Birth
:         2nd December 1985
Sex


:          Female

Marital Status
:
Married

Nationality

:
Indian.

Visa status

:
Husband’s Sponsorship 

Languages

:
English, Hind & Malayalam (Mother tongue)

My Key Attributes:-
Good communication skills and an ability to learn and adapt with the new environment, and keen to take challenging tasks and understand the importance of knowledge sharing and team work. 


