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� HYPERLINK "mailto:Abdul.92687@2freemail.com" �Abdul.92687@2freemail.com� 











D.O.B:	         April 10, 1983


Nationality:    Pakistani


Domicile:       Swat (NWFP)


Gender:	        Male  


Visa Status:   Visit  

















PERMANENT ADDRESS:





Landikas, Mingora Swat


(NWFP) Pakistan





	    








msharifchd@yahoo.com





JOB OBJECTIVE


To learn through experience and improve constantly, to explore the hidden wealth of nature and to be useful to all the concerned entities by contributing to their development.





ACADEMIC PROFILE








Exam Passed�
Major Subjects�
Board / University�
Year�
%age�
Div�
�
Bachelor�
Sociology�
University of Malakand�
2005�
48.18     �
2nd�
�
Intermediate�
Economics, Stat, Maths�
B.I.S.E Swat�
2003�
46.18�
2nd�
�
S.S.C�
Science�
B.I.S.E Swat�
1999�
46.35�
2nd�
�



PROFESSIONAL QUALIFICATION 


One year Diploma in Information Technology from BTE Peshawar Pakistan


Special Certificate Course in English Langauage from NUML Islamabad Pakistan





LANGUAGE PROFICIENCY 


Can understand, speak, read and write English, Urdu and Pashto





COMPUTER SKILL  


One year Diploma in Computer Science from Swat College of Computer Science.


03 Months certificate in CorelDRAW (Graphics Designing) from SDC a Joint Project of National Training Bureau, Govt. of Pakistan, ILO, World Bank, EFP and Government of Pakistan. 


Software Training Course from Cecos Data College Peshawar.





WORK EXPERIENCE 


07 years experience in Computer Operating especially in the field of Composing, printing and publication. The experience of working with windows, Microsoft Office, Corel Draw (expert), Inpage with very fast speed (Urdu / Arabic / Pashto), net surfing and other small packages like Print Artist, Plus and Adobe Photo Shop etc.


Worked as Storokeeper in “Imperial Store” Peshawar Pakistan


Worked as Graphics Designer / Managing Director in Grapix World at Swat Pakistan 


Worked as Chief Editor / Computer Operator in “Election Times” urdu newspaper.


Worked as Night Shift Incharge / Computer Operator in “Weekly Sabaq” newspaper


Worked as Residence Editor / Computer Operator in “Daily Shamal” newspaper


Worked as Secretary / PA-cum-Computer Operator BPS-10) in the Court of District & Sessions Judge Swat Pakistan w.e.f September 03, 2003 to December 22, 2008.


Job Description:


Responsible for the correspondence with the high ups i.e High Courts and Supreme Court of Pakistan.


To deal with the litigant public and to provide them information about the pending cases in the Court.


To write all the judgments of all sections of Law in English as well as in Urdu


Responsible for all e-mails, e-notices and inquiries reply


To prepare monthly statements, quarterly and annual inspection notes


�EXTRA CURRICULAR ACTIVITIES


Excellent Player of Football and Badminton.











