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SHERIF
SHERIF.93658@2freemail.com  


OBJECTIVE
Seeking a full time position within an accounting firm, with the possibility of advancement, to apply the knowledge acquired through my coursework and experience in finance and accounting.

PROFESSIONAL EXPERIENCE

MILLENNIUM HOTEL SHARJAH

Sharjah, United Arab Emirates
Supervisor accounts payable, December 2003 to Date
· Check the invoice after it coming from receiving & store office & make a double check according to the LPO and post the invoice in the system.

· Prepare a payment for the suppliers after reconciliation them statement of account

· Prepare an expenses analyses report with compare it with the budget 
· Prepare & handle an accrual account on monthly basis 
· Prepare & handle the provision account 

· Prepare & handle the prepayment account

· Involving in cost control Dep. ( F&B – General inventory )

· Prepare a confirmation letter to supplier to confirm the balance with them quarterly

· Prepare a Creditors Age Report

· Post the entire general invoice according to coast for which Dep.

· Prepare analysis exp. With month end report
· Reliever for accountant receivable and handle receivables with collection payments
· Handling general cashier, payroll and bank reconciliation
· Assistant chief of account in prepare analysis reports, P&L and Balance statement
· Sound working knowledge of fundamental accounting principle and taxation issues. 

· Strong financial management and analytical skills with an eye for details. 

· Excellent interpersonal, analytical, and organization skills. 

· Ability to work independently in a fast-paced, constantly changing environment. 
GERMAN UNIVERSITY
Cairo, Egypt 
Senior Financial Accountant, August 2002 - November 2003
· Preparing balance sheet, income statement and financial statement   

· Working within the budget preparation team.

· Preparing weekly and monthly reports 

· Receivable and payable controller 

· Working out periodical plans
· Training course in Sales & Marketing Dep. For Three Month
· Training course in PR & Costumer Service 
ABDEL AZIZ MATTER (AAM) Accounting Office
(Registered in the Record of the Egyptian Accountants & Reviewers)
Cairo, Egypt

Auditor, May 2000 – July 2002
· Working within a team to prepare financial and income statements 
·  Working within a team to prepare cash flow statements 
·  Working within a team to prepare Audit reports
·  Preparing tax reports to the clients
UNI SHARM HOTEL
Cairo, Egypt

Junior Financial Accountant, September 1999 – April 2000
· Pricing the inventory

· Calculating direct costs

· Controlling warehouse movement
EDUCATION

· BA of Commerce 

Faculty of Commerce May 1999
Ain Shams University Cairo, Egypt

· Advanced Studies, Diploma in Finance and Investment 2001-2003
Ain Shams University Cairo, Egypt 
TRAINING

May 2005                            Millennium Hotel – Sharjah
                                           - Microsoft Great Plains Dynamics “Accounting System”

                                              High training on the system with more details & different management reports

September 2005               - Cross training in Sales & Marketing Department for three month 

· How to represent the hotel, Facility & all the out let

· How to handle a clients and follow up with them.

Summer 1998
Ultima Import & Export Company, Cairo, Egypt

- Accountant (under-training)

Summer 1997
Egypt Air

- Financial & Commercial Sector


  Accountant (under-training) 

                                           - Reservation & ticketing section 

PERSONAL

Date of Birth
:
2nd June 1979

Civil Status
:
Single

Nationality
:
Egyptian

Languages
:
Arabic 
(read, write & speak)

                        
English 
(read, write & speak)
IT SKILLS:
· Internet Essentials

· Operating Systems (Windows ’98, 2000, XP)
· DYNIMACS
· Office 2000, XP

OTHERS:
· Holder of Valid Egyptian Driver’s License

· Holder of Valid UAE Driver’s License

· Interesting to challenge the sales & Marketing career  
Communication / Project Management

· Ability to function in a multi-cultural matrix reporting structure. 

· Proficiency in MS-Excel is critical and knowledge of other MS Office and accounting products is desirable. 

· Strong organization and time management skills.

· Quick learner, ability to adapt to new technology quickly.

· Strong communication skills, proactive and enthusiastic team player. 

· Extremely self-motivated. 

· Have a high degree of comfort working, dealing and negotiating with middle and senior management. 

· Able to travel throughout the region. 

· Able to work efficiently under pressure, thus meeting deadlines.

· Strong negotiating and interpersonal skills

· A natural team player

· Excellent communication and persuasive skills
REFERENCES: Available Upon Request  "One month notice "
