From,

         Anshad                                                                                                                    

         Dubai, U.A.E,

         E-mail:   Anshad.93752@2freemail.com 
To,

     The HR Manager, 

Sub: Application for the post of Sales Executive
Sir,

   I am writing with reference to your advertisement for the want of sales Executive I consider that my credentials and interests match with your requirement and want to apply for the same. 

     I have more than 10 years experience in U A E, worked as a Senior sales executive in rent a car industry for five years and more than five years experience in a printing press, here I was taking care of Dubai and Ras Al Khaimah and my responsibilities were find and contact new potential customers, negotiate in terms of products and sort out contracts and payment details with clients, taking care of existing clients.

             I possess excellent presentation skills which would help me to communicate effectively with potential customers. With the ability to deal with multicultural population, I would be able to become an excellent representative of your team.
Moreover, I am a very fast learner. I have U A E driving license and I am aware of most of the road routs in Dubai, Sharjah, Ajman, Umm Al Quwain and Ras Al Khaimah. I have attached my resume for your review.

Thank you for your time and consideration. I look forward to speaking with you about this employment opportunity.

Sincerely,

Anshad 
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Anshad                                                               
Dubai, UAE
Well experienced Sales Professional with proven work experience in Rent a car Industry, Advertising Industry, Auto Loans and Finance. Expertise in Sales, Planning Sales & Promotional Activities, Organizing Business Promotion, Exchange Campaign, Road Shows, Product Launch, Building Sales Strategies, Customer Service and Client Relationship. Career record of achieving set sales and revenue targets. Who can bring to your business: additional professionalism, passion, productive ideas, enthusiasm with practical work experience. Possess excellent problem solving, analytical, presentation, client convincing, communication, interpersonal, coordination and management skills. A valid U.A. E driving license.


Career Objective


To utilize my experience and knowledge as a sales executive to serve the company which  I would work for to achieve its organizational objectives.

Professional Experience

Senior Sales Executive

April 2015 – November 2016 
SEL Rent a Car,

Dubai, U.A.E.
· Selling of products and services to existing and new customers Products include: Rentals, Leases, Chauffeur service. 
· Sort out contracts and payment details with clients. 
· Arrange for delivery of products with operations. 
· Keep in contact with clients and answer their enquiries. 
· Find and contact potential new customers. 
· Advise management and staff of the clients' needs. 
· Keep sales records and write reports, Predict future market trends, Assist with collections
Sales Executive

March 2013 – October 2014
Euro Star Rent a Car,

Dubai, U.A.E.

· Selling of products and services to existing and new customers Products include: Rentals, Leases, Chauffeur service. 
· Sort out contracts and payment details with clients. 
· Arrange for delivery of products with operations. 
· Keep in contact with clients and answer their enquiries. 
· Find and contact potential new customers. 
· Advise management and staff of the clients' needs. 
· Keep sales records and write reports.  
Senior Sales Executive 
Feb 2010 – Feb 2013
Impala Rent a Car,

Dubai, U.A.E.
· Selling of products and services to existing and new customers Products include: Rentals, Leases, Chauffeur service. 
· Sort out contracts and payment details with clients. 
· Arrange for delivery of products with operations. 
· Keep in contact with clients and answer their enquiries. 
· Find and contact potential new customers. 
· Advise management and staff of the clients' needs. 
· Keep sales records and write reports.  
Senior Sales Executive

Aug 2005 – Jan 2010
Al Nakheel printers & Stationers,

Northern Emirate, U.A.E.
· Negotiate in terms of products and services with customer. 
· Sort out contracts and payment details with clients. 
· Arrange for delivery of products. 
· Keep in contact with clients and answer their enquiries. 
· Find and contact potential new customers. 
· Advise management and staff of the clients' needs. 
· Keep sales records and write reports.
Senior Sales Executive (Car Loan)

July 2003 - June 2005

Cholamandalam Finance & Investment Services Pvt. Ltd.

Trivandrum, Kerala, India
· Establish and maintain good relationship with the car dealer’s executives.

· Take reference of the customers who is already to avail a car loan and fixed an appointment.

· Make sure that the customers have all the qualities or capabilities to buy a car loan from us.

· Convince the customer clearly and collect some documents of the customer.

· Assist clients throughout the loan process from application to closing; troubleshoot transaction issues 
on behalf of the client in order to achieve client's financial goals. 
· Suggests and conduct business promotions activities.

· Report to the Marketing Manager.
Business Development Executive (liability sales) 

December 2000 - June 2003
ICICI Bank Ltd.

Trivandrum, Kerala, India 

· Source the new clients form the market and maintain good relationship with the existing customers.

· Suggest and conduct business promotion and activities

· Meeting sales targets, Report to the Personal Manager.

Educational Qualification 
Pre Degree, Bachelor of Arts in English course Completed. 

Kerala University, Trivandrum, Kerala, India.

Technical Qualification



ITI Diploma in Mechanical Fitter (Industrial Training Institute)


Trivandrum, Kerala, India.

Computer Skills     

Windows, M S office
Personal Information
Date of Birth

            :  
May 14, 1978

Place of Birth
            :            Kerala, India

Driving License                    :            Light Vehicle (U.A.E & Indian)

Languages Known

:
English, Hindi, Arabic (Not fluent) and Malayalam
Nationality


:
Indian

Marital Status

:
Married

Hobbies


:
Music, Internet, Reading, Sport
Visa Status                             :            Visit   
Declaration

I hereby certified that the above information are true and correct with the best of my knowledge and beliefs.

