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MANJU 
E-mail id: manju.95885@2freemail.com 
OBJECTIVE

Seeking a challenging career as a CAREER COUNSELOR with a reputed organization where I can prove and improve the skills possessed and thereby be an asset to the organization and achieve rapid growth in career.

SUMMARY:

· 5 + yrs of experience in Legal side
· Professionally qualified with a Degree in LAW
· Professionally qualified with a Degree in. BOTANY
· Proficient in MS Office Applications.
SPECIAL STRENGTH
· Highly motivated, flexible, a quick learner and a good team player.

· Ability to communicate well
· Positive attitude

· Dedicated approach

· Looking forward to work in a challenging environment that allows continuous learning and contributing for mutual benefit.

EXPERIENCE

	Post


	Name of Institution
	Period of Service

	
	
	From
	To

	 Law Consultant / Secretary 
	 P V  S  ASSOCIATES 
   Mavelikara, Kerala,

   Alappuzha, India
	Dec-2003
	April-2009


 P V S ASSOCIATES, Kerala, Mavelikara, Alappuzha, India

 Designation: Law Consultant / Secretary – 
 Organizational Experience 
· Focused service to public and private clients.

· Representing clients in the area of 'corporate & commercial law      practice'. Assignment includes drafting, vetting, negotiating and closing on joint venture agreement, transfer agreement, supply agreement, franchise agreement, lease deed, heads of terms, non-disclosure agreement, drafting of various application for Government approvals, vetting of various contracts, and other advising work.

· Assisting client in establishing its single brand retailing business in India. The transaction involves drafting and vetting of franchisee agreement, lease deed, application for necessary Government approvals.

· Attend all legal matters for protection of company's rights and interests including matters relating to taxation and monitoring of legal proceedings.

· Preparation of Briefs, giving opinions, interacting councils, formulating strategies, advising\arranging advice on legal matters of diverse nature.

Area of Work in Brief (2003 –2009)
Corporate & commercial – 

· Advise clients on legal issues relating to joint ventures, Company Law and procedures, control and regulatory approvals,      contractual rights and obligations, Intellectual property rights, Labour laws, Consumer Protection laws etc.

· Dealing issues under the Negotiable Instrument Act, the Standards of Weights and Measures Act, the Consumer Protection Act and general commercial laws.

· Litigation: Advise clients in potential arbitration and litigation matters. Represent clients in commercial / corporate litigation matters involving company law and procedure, contract exchange control regulations etc. and in regard drafted pleading, briefed senior counsel and appeared before the Kerala High Court, District courts, tribunals and Consumer forums.

· Litigation involving civil and criminal action by or against the company at different jurisdictional forum.

EDUCATIONAL QUALIFICATION

B.Sc,  LL.B, Certificate in Office Applications
DETAILS OF EDUCATIONAL QUALIFICATION

	Course of study
	Year of study
	College/University
	Percentage of Marks/Class

	LL.B
	2000-2003
	Kerala Law Academy Law College, Trivandrum
(Kerala University)
	66%  -1st class

	B.Sc Botany
	1998-2000
	Bishop Moore College, Mavelikara

(Kerala University)
	79%  -1st class

	Certificate in Office Applications
	2007
	Ramnet IT Academy, Thattarambalam, Mavelikara
	60%  -1st class


DETAILS OF PASSPORT

Place of issue
:
Cochin

Date of issue
:
25/08/2008

Date of expiry
:
24/08/2018

Visa status
:
Husband’s Visa
PERSONAL PROFILE

Date of Birth
:
31st May 1980

Nationality
:
Indian

Marital Status
:
Married

Languages Known
:
English, Hindi, and Malayalam
Interests
:
Music, Gardening

If given a chance to work in your esteemed organization, I shall discharge my duties with devotion and dedication and shall remain loyal to the organization.
